
Patterson River Secondary College

Information Processing and Management 2005

You don’t need to be a geek to do well at IPM, you just need to be committed to learning about Information Technology and the best way to do this is to ask lots of questions and start to become aware of where technology is being used, why it is being used and the impact of IT on businesses.
Assumed Skills

It is assumed that you have the following skills:
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“The screen is all shaky——even when I shop
online, I get the cart with the wobbly wheels!”



You can switch on a computer 

· You can use basic word processing features

· You can research effectively on the internet and use email  

· You can use basic spreadsheet features

· You can compile a web site using Front Page

Text Books and equipment

· Information Processing and Management by 

Claudia Graham, Andrew Meyenn 

and Kris Thatcher (Jacaranda)  3rd Edition.

· an A4 book of lined paper, to write all your notes in.  

· Pencils, pens and highlighters.

Holiday Work

· READ the IT section in the AGE and/or AUSTRALIAN every Tuesday (or check the web site) and be on the lookout for articles that talk about the impact of IT or new technologies.  The Herald Sun on Wednesday also has new technology in its Connect on Wednesdays.  Our first SAC is about the digital camera– read catalogues from stores such as Harvey Norman and become familiar with some of the terminology used.

· VISIT web sites such as wired.com and keep up to date on what is happening with information technology. Become COMFORTABLE talking about technology and investigating things that you don’t know. 

· TALK to family, friends, shop assistants about what technology they use and why.

· THINK about the impact of IT on everyday people. How does your grandmother feel about it?

· MAKE CONTACT with your teacher or fellow IT students in cyberspace. Get used to using email and the internet for work, as you will be using this communication media quite a bit when you return to school. Mrs. Bane’s email is:  bane.janet.a@edumail.vic.gov.au   Mr. Devine’s email is:  devine.michael.g@edumail.vic.gov.au 

· BROWSE through your textbook and become familiar with the theory expected in I.P. & M.  You will find that the Year 12 course builds on the theory learned during the Year 11 I.T.  course.  (You haven’t heard the last of those MASIVDORCS!)
· The SOFTWARE that we will use throughout the year are; MS Excel, MS Word, MS Frontpage, and MS Photo Editor.  If you have these programs at home, open them up and PLAY with them.

Course Description: Units 3 and 4: Information Processing and Management

The 2005 IPM course is the same as the 2004 course.  (3rd year of new study design).

Information Processing and Management focuses on how organisations use and develop information systems to process, manage and protect information.

When solving problems using software tools, students are expected to show mastery of the software and apply a range of software functions. All Outcomes are completed during class time under teacher supervision.

	Unit 3

20%
	· Outcome 1 requires students to demonstrate the main capabilities of a software tool and its associated hardware; for example, photo editing software and a digital camera. The assessment task is a short, practical test such as a demonstration of the capabilities, and a written response that evaluates the usefulness of the demonstrated capabilities for print and electronic output. 

	50%
	· Outcome 2 students must create a solution (and output) by using the information processing steps to respond to a given design brief. The design brief should focus on a problem with the presentation of information to an audience. Students are expected to consider the end-user when designing a solution (and output) to ensure accessibility and usability for the intended audience. The assessment task for this outcome requires creation of a solution to a problem and a written report that justifies the solution (and output).

	30%
	· Outcome 3 requires students to evaluate the file management procedures used by an organisation including security procedures. The assessment task for this outcome is a  SAC test. In responding to the task, students evaluate the effectiveness of the procedures and equipment. The evaluation includes the extent to which the procedures meet the legal and ethical obligations of the organisation as described in the key knowledge. Students are required to have an overview of four Acts of Parliament related to legal obligations over the monitoring and controlling of information. 

	Unit 4

40% +

20%
	· Outcome 1 students use all the information processing steps, including documentation, to create a solution (in response to a design brief) that meets the ongoing needs of an organisation. This means that the solution must be capable of accepting and processing variables and can be used on an ongoing basis. Students are required to prepare and implement a management plan and monitor its progress during the creation of the information technology solution; the plan itself forming part of the second task. The other component of the second task is an error log.

	40%
	· Outcome 2 addresses change management and networked information systems. The assessment task for this outcome is a SAC test that requires students to identify the impetus for change. This leads to the development, using project management principles (Project plans, schedules, task allocation, resource allocation, timelines, and milestones), of a strategy for developing, implementing and evaluating a new networked information system. Students are expected to interpret PERT charts and Gantt charts and explain why they might be used. 

	EXAM
	· Any theory work studied throughout the year will be examinable at the end of the year.

· The end of year exam is a written exam of two hours.

· The exam contributes towards 50% of your study score for IPM.

· The remaining 50% is made up of your school assessed coursework (SAC) scores.


ALL SACs are individually assessed.
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