Quality Assurance and Assessment Validation

The quality of training and assessment under an auspicing arrangement remains with the RTO (AIET) and a number of requirements must be met by schools before the Memorandum of Understanding (MOU), as attached in this document, between the school and AIET can be signed off.  These are in summary:

· The RTO auspicing the qualification (AIET) is responsible for quality assurance and AQTF compliance

· The certificate issued must clearly identify the RTO (AIET) issuing the qualification

· Teachers delivering and assessing students in VETiS auspiced programs must have completed their Certificate IV in Assessment and Workplace Training (BSZ4098) or the Certificate IV in Training and Assessment (TAA40104)

· Teachers delivering and assessing students in VETiS auspiced programs must have the required vocational competencies in the National Training Package from which the qualification is sourced.  The competence of teachers must be at least to the level of the course being delivered (e.g. If delivering Certificate II in IT, teachers will have completed a Certificate II in IT or higher or be able to demonstrate competence at this level)

· Schools have the resources, equipment, facilities and materials required for delivery of the qualification

· Training, learning and assessment resources are available to support delivery and assessment of students in the programs. This can be satisfied by using AIET’s learning resources – see attached brochure). 

AIET undertakes an audit of schools prior to signing of the MOU.  This is attached as Attachment 1.

In addition, sampling of assessment is undertaken on an annual basis.  Approximately 5% of student assessments are required to be forwarded to AIET for checking and feedback provided on these assessments.  An assessment validation sheet is also required to be completed for each class group.  This is attached as Attachment 2.

A feedback form will be supplied to schools to distribute to all students, to be completed and forwarded to AIET by the end of the year.  This is attached as Attachment 3.

Schools will be provided with a Student Handbook for distribution to students. It contains relevant policies and procedures, as attached to this document.

