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Student Guidelines
The computer pods have been provided for educational purposes. They provide us with valuable learning experiences for life and help us link to other schools, different cultures and communities for communication, authoring and research. It is a privilege to have access to computers and the Internet from any part of the school 

Conduct yourself in a responsible, considerate and ethical manner. Failure to follow these guidelines below may result in being sent back to class, losing all access to the pods or further disciplinary action. 
Please read the college computer and Internet acceptable use policy.

	Pod
	Library
	B16
	TC2

	Computers
	6
	10
	10

	Classrooms
	A-wing
	B-wing
	C-wing, portables

	Teacher booking
	Individually with teacher-librarian
	Use booking sheet in room
	Use booking sheet in room


Keep the pod looking great
· Do leave the pod just as you find it; computer off, chair pushed in.

· Do report any damage or graffiti to your teacher.
Keep on task
· Do make sure that your computer work is related to class work. 
· List your class work on a note, worksheet, diary or Moodle page.

Share the pod with others

· Do not use the pod computers for more than 20 min at one time.
· No more than five students from any class can use a pod at once.
Mind the neighbours

· Be considerate of others in the pod and adjacent classrooms.

· Keep your voice down when walking from class to the pod.
When you are finished

· Return directly to your class after your work in the pod.
· Neighboring teachers shall check pods and lock all the doors at the end of period 2, 4 and 6.
Teaching with a computer POD
The following notes were prepared by me from some AEU working party discussions to help prepare teachers developing activities for students working in a POD.

	Teaching  in a computer  room
	Teaching with access to a POD

	Curriculum drives need for access to ICT resources.
	Access to ICT promotes changes to current curriculum.

	Planning precedes booking access, either permanent or one-off class, so appropriate use is more likely
	Access may precede planning, so use may depend on ad hoc activities or teacher experience.

	Access depends upon timetabling and booking systems. Continuity of access once resolved.
	Access may depend upon sharing arrangements with other teachers and their classes. May expect change or renegotiation.

	Activities primarily computer-based or access to resource is wasted.
	Activities may have an integrated or computer-based component.

	Both skills development and skills application possible with close teacher supervision
	Skills application tasks preferred over skill development due to less direct teacher guidance.

	Synchronous activities easy to organise (same time) – one activity initially with potential whole group instruction and assistance
	Asynchronous activities required (different times) – at least two different activities, those with and those without computer.

	Teacher often manages student progress, troubleshooting most problems and helping students resolve issues
	Students need to be capable of managing progress through activities, troubleshooting problems and resolving issues

	Teacher can readily identify inappropriate activity by student behaviour and interest.
	Less direct supervision so teachers need to identify appropriate activities that maintain interest.

	Malfunctioning equipment means that students can share a computer to complete an individual activity and less vandalism with teacher attention.
	Malfunctioning equipment means that activity cannot be completed by any student and high potential for vandalism with faulty equipment.

	Highly visible screens and teacher near all students so easy to observe activity and equipment use.
	Teacher cannot see screens and equipment out of direct view so need to monitor work product with worksheets or Moodle Intranet.


  

 

Teacher Notes
Book and plan ahead
It may be a good idea to orientate an unusual or difficult computer activity for a class by first conducting it in a computer laboratory. Room A20, A23, A06 and A07 can be booked with the Daily Organizer depending on their availability. Aim to do this one week in advance.

	Pod
	Library
	B16
	TC2

	Computers
	6
	10
	10

	Classrooms
	A-wing
	B-wing
	C-wing, portables

	Limit
	Negotiate with library
	Only 5 students per 20 min
	Only 5 students per 20 min

	Booking procedure
	With teacher-librarian
	Use booking sheet in pod
	Use booking sheet in pod


Learn to use the tools that help you work online

Teachers can facilitate the work by students in a pod by giving clear guidelines about what to do and what is expected. Trial the activity before the scheduled class using a computer or notebook and prepare a backup option or activity; without warning, websites can move, software can fail.

It is not appropriate to give a junior student an open ended “research” project to search for on the Internet. It is appropriate to have some clear assessment strategies and tools to evaluate student work in a pod. You should save time by using a content management system such as Moodle or FrontPage where the instructions are clearly outlined and student online activity logged.

Develop responsible and independent thinking learners

Computer pods are not computer rooms. They provide teachers with a way of organizing a small group of 5 students at a time to conduct computer work near their classroom. Although students in a pod are indirectly supervised by neighboring and passing staff, it is expected that they will conduct themselves independently. 

Please instruct students regarding their behavior before directing them to a pod. Follow-up any complaints submitted by colleagues. If you cannot manage the problem, please report it to the computer manager and year level coordinator.
Room B16 Booking Sheet

Teachers, to book a pod for the students in a class, just pencil in a date and your initials to book 5 computers for 20 min at a time for your allotted time slot. Please read the teacher notes and student guidelines. First in best dressed.
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	Tuesday
	Wednesday
	Thursday
	Friday
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Parker, M. (1999). Staking a claim in the future. June 16, 26.





Unless we get it right for the future, �we will increasingly see �people who are banished to the �‘new techno-coated Dark Ages’.











The need for ICT competent teachers stems from the need for ICT competent students and for ICT rich learning environments that enhance students’ learning across the curriculum.





DEST Report “Raising the Standards” (2003) p25











