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IT @ Work March 2001 Update

Information Processing and Management Unit 3

By Helen Andersen, Paula Christophersen, Robert Timmer-Arends

Introduction

This update for IT @ Work consists of the following segments for the outcomes in Unit 3 of VCE Information Processing and Management:

· Learning activities – activities relating to aspects of each outcome in Unit 3, and to the assessment tasks in this update.

· Sample assessment tasks – one assessment task for each outcome in Unit 3.

· Supplementary material – an errata statement relating to page 307 of the textbook IT @ Work and a note to the teacher about the PowerPoint presentation, ‘What’s the problem?’

· Data files – image and text files for use in creating a web site and building a database.

The March 2000 update for Unit 3 is available from this web site and can be used in conjunction with the March 2001 update. It contains review questions organised around the key knowledge dot points in each outcome; a number of supplements including cross-reference grids listing book pages, book activities and CD-ROM activities for each key knowledge dot point in each outcome; and sample assessment tasks.

The next update is scheduled for July 2001. It will contain similar material for Unit 4, as well as exam material. 

contents

This update is organised in the following files and folders:

· Intro_3-01.doc (this introduction)

· LAct_3-01.doc (learning activities)

· Whatprob_3-01.ppt (PowerPoint presentation)

· Supp_3-01.doc (supplements)

· AsTask_3-01.doc (sample assessment tasks)

· Text_3-01.doc (text files for building a database)

· Images_3-01.exe and Images_3-01.hqx (folder containing all image data files, Windows and Macintosh versions).

Note that all this material, except the introduction, is password protected. The images folder is compressed in a self-extracting archive (see ‘Self-extracting archive’ section).

USE OF THIS MATERIAL

You may copy any part of this update into your computer, and print it out or put it on your computer network, provided that this is for the purpose of teaching, study or review. You may not sell this update or hire it out to other people, but you may quote extracts in any document, including those that you sell or hire out, provided that you acknowledge the source.

You can download this update by selecting from the links on the left. We recommend you download files as follows:

· Windows users: click once with your right mouse button on the relevant link on the left, and choose the ‘Save … As’ option.

· Macintosh users: click on the relevant link at left.

If you have problems opening or downloading the update, please send an e-mail to help.secondary@macmillan.com.au with a brief description of the problem. If you do not have e-mail, use the Feedback facility of this web site.

The text files are provided in Word 97/98. Please note that we set Word files up to print on A4 paper. When you print the documents, page breaks will be dictated by your own printer setup and you may have to make adjustments before printing. Check the documents in Print Preview before you print. 

If you wish to print this introduction directly from the screen, ensure that the cursor is in the document window and choose ‘Print’. Page breaks will be dictated by your own printer setup.

While we have taken reasonable care to ensure downloadable files are free of computer viruses, you should scan downloaded files with up-to-date anti-virus software before opening them. Macmillan Education Australia accepts no responsibility for damage caused to your computer system by viruses.

Password Protection

These downloadable files are free, but all the files except the introduction require a password to open. A different password is required for each update.

Passwords are only available to schools (or other education providers and tutors) which have adopted the text. To obtain your password please send an e-mail to passwords@macmillan.com.au 

State ‘PASSWORD REQUEST’ in the e-mail subject line.

Please include this information in the e-mail:

1
Password request for IT @ WORK MARCH 2001 UPDATE

2
Name, faculty, and school:

3
School phone number:

4
E-mail address at school:

5
Please reply to (if different from 4):

6
School’s usual bookseller, if you have one:

7
If you are a non-school provider or private tutor, please indicate the course and the number of students you have.

Please tell us if you do not wish us to e-mail you further information about Macmillan publications in the same subject area.

If you do not have e-mail, please fax your request and this information to the Senior Sales Coordinator on 03 9825 1010.

When you receive your password, proceed by opening the file(s) in the normal way, and type the password when prompted (see also ‘Self-extracting archive’ section). Note that passwords are case sensitive.
Self-extracting archive

There are 13 image files. They are compressed into two self-extracting archives that have been password-protected: Images_3-01.exe (for Windows) and Images_3-01.hqx (for Apple Macintosh). You only need to download one of these archives, depending on the platform you are using. 

To access the images, you must download the appropriate archive to your hard drive. Then open the archive and enter the password when prompted. Entering the wrong password will trigger an error message. If this happens, reopen the archive and enter the password again.

For Macintosh users only: We recommend that the Macintosh archive be downloaded using Internet Explorer v 4.0 or higher. If the downloaded archive does not open when double-clicked, you will need to use the freeware program Stuffit Expander to decompress it. (You may download Stuffit Expander from www.aladdinsys.com if necessary, but we suggest you first search your hard drive for the application using the File Find command in Finder.) Drag the icon of the archive over the icon of Stuffit Expander, and enter the password when prompted.

Each archive also contains a Word file called Images_3-01.doc, listing the contents of the archive.

Disclaimer

The information contained in this web update is in no way associated with or endorsed by the Board of Studies. The worksheets and suggested approaches to VCE assessment are based on the opinions of the authors only. 

FURTHER information

Textbook details

IT @ Work: information processing and management by Helen Andersen, Paula Christophersen and Robert Timmer-Arends. Includes an interactive student CD-ROM.

ISBN 0 7329 4528 3.

Published 1999 by VCTA Publishing, an imprint of Macmillan Education Australia.

Next update

The next update is scheduled for July 2001.

Other services available on this site

To contact the publishers, to order an inspection copy of the textbook, to purchase a copy, or to give us feedback on this site, click the Macmillan logo at the upper left of the screen to return to the home page, select the Macmillan Education Australia link, and then choose the appropriate button.

Updates for this title published in 2000 are still available from this website. Click on the Back button of your browser to return to the File Menu page from which you can select the appropriate update.

This is a free copy.
Published by Macmillan Education Australia.

Published by Macmillan Education Australia, www.macmillan.com.au © Andersen, Christophersen & Timmer-Arends 2001. Permission is granted to copy this material for the purpose of teaching, study or review.


