BELLS, WHISTLES AND FLUTES

Creating a presentation

Your task

You have recently been employed as a trainee in the office of a small theatre company in Melbourne.  Your supervisor, Ms Taken has heard about your skills in using PowerPoint and in creating movies. She has asked you to create a presentation for her.

The aim of the presentation is to showcase the theatre’s work to possible investors and the highlight of its work will be the premiere of your new movie. It is imperative that the presentation be of the highest possible standard.

Ms Taken has given you the following instructions regarding the presentation:

She intends to speak to the investors for 1 hour and incorporate the PowerPoint slide show into her presentation.

1. Maximum of 7 slides 

2. Look at some of the features of the theatre –

· Its location, central Melbourne

· Its size – actors and crew of 15, theatre capacity 120

· A description of your movie

· Reviews of the performance (maximum 3 slides)

3.
The costs in putting on a production -

· Staffing for theatre productions

· Staffing for movie presentations

· Production costs (scenery, props etc)

4. You may include photographs on the slides but Ms Taken requests you to keep the slides simple and clear and uncluttered with photographs and texts.
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