Unit planner

Title:
Introduction to technology - What we need to know to work in a technology rich world.



Focus: Ethical considerations of using technology-OH&S, Copyright, Privacy…
Software Focus: Word, Email, intro to PowerPoint, Inspiration (optional)

Year level:  Duration: lessons
VELS ICT Level: 5
	Key Understandings

· File Management and network security introduction 

· Technology and Ethical considerations- responsible use of Internet, copyright laws…

· Skills in using word as a publishing tool-Posters, collecting data, Presenting survey material

· Formats and Conventions when presenting word documents

· Understanding data types-text and graphics

	Discipline-based Learning

	

	Interdisciplinary Learning

	Key Interdisciplinary Strand - Information and Communications Technology
· ICT for Visualising thinking

· Tree structure diagrams

· Network maps

· Data grids

· Diagram layout

· Storyboards

· Use of Data types-text and graphics

· ICT for creating

· Formats and conventions related to file management and creation of information products such as Posters, Surveys, Handouts and PowerPoint presentations

· Using the Internet to collect data

· Manipulating and editing software techniques-Word, PowerPoint, Outlook

· Creating information products-Poster, Survey, PowerPoint presenation

· Using Technology process to create a product

· ICT for communicating

· Using email to distribute and collect on-line surveys

· Understanding of type pf audience

· Working in teams to present information

	Other interdisciplinary understandings – Thinking Processes
Reasoning, processing and inquiry

· Problem solving - using Technology process to solve problems

· Asking the questions. Defining what they want to use

· Research skills – Identifying the question, sorting through information…

Creativity

· Creating new products to answer the big questions

· Using DeBono’s hats to define questions

· Using design tools to come up with ideas – Mock-diagrams, storyboards

Reflection, evaluation and metacognition

· annotations of information products discussing formats and conventions required. 

· Evaluating end products

· PMI – to reflect on what students know and need to know

	Other interdisciplinary understandings – Communication

Presenting

· Understanding audience
· Presenting of collated information to group

	Physical, Personal and Social Learning 

	Interpersonal Development

Working in teams

· Accepting responsibility as a team member

· Sharing and exploring ideas with others

· Reflecting on individual and team outcomes

· Improving performance


	Resources 

Software

· Word

· Outlook

· PowerPoint

· Inspiration

· Internet
Websites

Published Resources

· 

	Assessment 

The following assessment will be formative in nature. Need not be graded A-E

Students will be assessed on file management skills:

1. digital up dating of their M:drive

2. PMI-identifying difficulties and changes they have made

3. annotations to their initial drafts.

Students will be assessed on design  skills:

1. Mock-Up layouts (diagram layouts

2. Graphic organisers-Tree structure diagram

3. Storyboard-outline of powerPoint presentation

Students will be creating a folio of work using wordprocessing as their main piece of software.

1. File management- Annotations of tree structure design and compare to their own file management structure.

2. Research Skills-data grid

3. Creating an information product-Poster

4. Diagram Layouts-Outline of survey

5. Creating a product – On-line survey

6. Skills in communication – emailing survey and collation of reponses

Students will be creating work using  PowerPoint :

1. Create an information product-PowerPoint that collates there survey responses. Should be done in groups of 3-5. 

The following assessment will be summative in nature and willbe graded A-E

1. Assessment Task- What implications does technology have in our lives?
· Set up a rubric that allows you to assess on aspects of the course. Studetns do not need to do all and can decide how they set this out. Should include all aspects of the technology process-Investigate, design, produce and evaluate

AND/OR

2. Portfolio of work samples-could be digital or in hardcopy form or combination of both. Could be set out as a criteria or stiudents may want to submit samples of work.




	Lesson sequence

Lesson 1

Teacher Strategies:

· Demonstration

· Use of overhead projector

· Guest instructors-School Intranet Team

· Small activities

Student Activities:
· Loggin details for students

· Creation of own passwords

· Demonstration by Intranet Team-Staff will cover;

· Intranet

· Email

· Aims

· Changing passwords

· Rights, responsibilities and expectations in the classroom.
· AUP needs to be returned asap

· Read over relevant pages of planner

· Time to explore and observe what they have done.



	Lesson 2

Teacher Strategies:

· Notes on formats and conventions

· Demo of tree structure using overhead projector

· Use of graphic organsier –tree structure

· Review what they know PMI

Student Activities:
· Review what they did yesterday (PMI)

· FILE MANAGEMENT

· Discuss some formats and conventions relating to file management

· Look at the folder structure using the network-Some understanding of M and O drive

·  Activity 1 – Get students to use Word to create a Directory tree their folder structure. Include all folders, sub folders and location. Paste into books.

· Wordprocessing-Include headers and footers. Ensure document on 1 page.

· Create this on their drive.

	Lesson 3-4

Standards explored

· ICT for Visualising thinking

· Data grids

· ICT for creating

· Research skills

· Internet skills

Teacher Strategies:

· Demonstration- search engines and review of AIMS

· Using data grids to locate and sort through information

· Locate some OH&S sources

Student Activities:

· Review file management techniques- Do they need to modify their folder structure. Annotate this on their design. Change in folder. This should be a continuous process over semester. 

· RESEARCH SKILLS

· Question – What is OH&S. What safety issues are related to screen based equipment. Brainstorm issues and related questions

· Activity 2- Get students to use a data grid to find evidence for some of these questions

· Students to use AIMS and or indexes provided to find at least one source of information (Use Intranet to locate)

· Search techniques search engines and discuss how these work.

· Identifying URL and correctly citing resources (see planner)




	Lesson 5-6

Teacher Strategies:

· Brainstorming

· Wordprocessing skills-instruction sheet or demonstration

· Use of design tools

Student Activities:
· CREATING INFORMATION PRODUCTS

· Activity 3 - Poster or pamphlet

· Brainstorm- Formats and conventions when creating posters

· Wordprocessing techniques to support use of formats and conventions

· Font size and style-Headings and general text

· Format- borders, use of space….

· Design – Create a diagram layout of poster. Think about information on data grid and how you will present this on poster.

· Create poster on word

	Lesson 7-9

Teacher Strategies:

· Demo FORMS toolbar or instruction sheet

· Note formats and conventions used to send emails

· Use PMI to discuss what students know and can recall, what they do not understand and any interesting facts to retell to support email and word skills

Student Activities:

· Annotate poster for improvements. Review formats and conventions. Get students to discuss critically assess each others work.

· PRIMARY SOURCES OF INFORMATION

· Activity 4  - Interview report

· Use the Thinking Hat model to come up with a list of 10 questions

· Discuss and show examples of different open and closed questions (multiple choice, yes/no, Lickert scale..) and different formats

· Design a questionnaire with 8-12 appropriate questions

· Use word to create an on-line version of this questionnaire (Form toolbar)

· Use email to send this questionnaire to 5 people. Collect responses. Save appropriately (file management) You will need this at a later date.

· Review file management. Discuss using USB to back up files.

	Lesson 10-12

Teacher Strategies:

· Group activity-organise students into groups of 3 to produce report.

· Model PowerPoint features.

· Story board ideas

Student Activities:

· CREATING INFORMATION PRODUCTS

· With data collected students create a report use word or PowerPoint to collate data. This could be done in groups of 3 and feedback could be in form of final report or PowerPoint presentation. 




	Lesson 13-16

Teacher Strategies:

· Group activity-organise students into groups of 3 to produce report.

· Model PowerPoint features.

· Use of design tools - Story board ideas

· Using technology process to solve problems

· Rubrics for criteria assessment

Student Activities:
· Assignment- What implications does technology have in our lives?

· Brainstorm possible ideas

· Copyright issues and using info in research(includes text, sound, graphics and video)

· Privacy issues (Intenet, chat, Utube and video, My Space and bloggs….)

· Students will need to:

· Investigate the problem

· Choose a related question

· Brainstorm ideas using word or inspiration software

· Use search engines

· Use research techniques

· Sort data using data grids

· Design a solution

· Design output, questionnaire…

· Storyboard presentation

· Create an information product that answers the questions

· Perform and get some response back from peers

· Criteria will include a range of skills learned during this unit. Will not be necessary to do all.

· Criteria will also include some simple project management tool where students need to identify the tasks they were responsible for, the resources they used and time spent on tasks. 




