Computer Rooms

With switchboards:
A5, G12, C9, T6, A Pod, G Pod, C Pod, T7

Without switchboards:
A6, J Pod

Computer Pods

A Block, G Block, C Block, J Block, T7
In the morning

Turn on computer rooms (5) and pods (5)

Stay in the room to check that there are no errors on startup

Check mice, keyboards and mousemats to ensure they haven’t walked or are suitable

Make sure the printers are on and fill with paper

Check that the screens are all facing the front (where applicable)

Check that the keyboards are not in front of the computer but to the side

Check fault reports making sure the box is in the right place and that there are ample blank forms

Prioritise and act on Fault forms and problems found on startup

At the end of the day

Shutdown computers in all rooms and pods

Check the printers are off - sometimes the printer is on a different circuit to the power board

Put chairs under tables/benches (note any messy rooms and the teacher last in it and we will tell them how the room is to be left). 

Check for visible damage or missing keyboard or mouse.

Turn out the lights and lock the room as you leave.

