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                       St Helena Secondary College

Area of Study:  Microsoft Excel    


Task:
Excel – Top 50 Aria Chart Songs assignment


	Name:  
Teacher:


	Date Submitted: 


	  

 

 

 

 

 

Points
Criteria

4
3
2
1
0
 

Attractiveness
The spreadsheet is easy to read. There are images for each album created. The student has used WordArt & Excel formatting, Merged cells, colours of cells, font size and background colours.

The spreadsheet has attractive presentation.  There are some images of albums Use of some WordArt & Excel formatting; fonts, colours of cells, font size and background colours.

The spreadsheet has good presentation. There are images of albums, some use of WordArt. Excel formatting includes; different font colours.

The spreadsheet's presentation is basic. There is at least 3 pieces of ClipArt, WordArt. Excel formatting includes; fonts, colours of cells, font size and background colours.

The student has not included any colour in the spreadsheet.

Organisation
The spreadsheet has exceptionally well-organized information.  Hyperlinks to and from each page all sheets are named. Data is grouped in similar data types and spread out over the different worksheets. Including headings for each page.
The spreadsheet has well-organized information. There some hyperlinks to pages including some back buttons, Most values are classified and organised. Some worksheets are named appropriately, pages have headings

The spreadsheet has somewhat organised information. There is a small use of hyperlinks links to sheets; headings. Some data is in similar groups. Worksheets are not named. Some pages have headings

The spreadsheet organization of material is confusing for the reader. There are one or two hyperlinks. There are no back hyperlinks, they have not labeled the sheets. There are no headings for sheets, and data is not organized into similar data.
The student has not organised the data into different sections. There are no headings or hyperlinks and sheets are not named.

Formulas & Calculations
All calculations are 100% correct formulae Absolute references are made use of where appropriate. This includes =SUM(:) Worksheet referenced the CD costs worksheet.
Calculations are 90% correct, formulae are always used some absolute references are made use of where appropriate. Student has used some formulas are used correctly. This includes =sum(:)

There is some use of formulas, there is no or incorrect absolute references are used. Formula using +’s individual cells together rather than =sum(:)
Calculations are not always correct and are sometimes done without formulae or absolute references. Has used basic formulas however no absolute references 
Calculations are wrong and little attempt has been made to use formulae or absolute references. Not used formulas not used absolute references
Graphs

Graphs are exceptionally well designed and presented, including correct data, headings & labels and an appropriate scale showing the x and y axis with labels on them. With formatting of colours in the graphs.

Graphs are well designed and presented, including all data, headings & labels and an appropriate scale showing the x and y axis without labels. With some formatting on the graphs – some colour on the graph.

Graphs are well presented, and include all data, headings & labels. With no formatting of the graph including colour. Including mostly correct data

Graphs are incomplete and/or incorrect. Not included the x and y axis names.  Including some data

Graphs are non-existent, incorrect data or unreadable.
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