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	UNIT NAME
	Year 7 Information Technology

	DURATION
	1 Semester

	LEVEL

DOMAINS and STANDARDS


	Level 5 and 6

Interpersonal Development Standards 

· Building social relationships

Personal Learning 

· The individual learner

· Managing personal learning

ICT 

· ICT for visualising thinking 

· ICT for creating 
· ICT for communicating 
Thinking 
· Reasoning, processing and inquiry
· Creativity

	UNIT OUTLINE
	· See Separate Sheet

	LEARNING FOCUS

STATEMENT
	To introduce students to a range of software and skills that may be applied across all subjects.  There are two major pieces of work, their electronic portfolio and a Kahootz animated book created in conjunction with their French course.

	TEACHING AND LEARNING ACTIVITIES


	1. Microsoft Word
Skills developed/concepts covered:  Writing a business letter, professional formatting, using tabs, columns, tables, formatting backgrounds, colours, inserting images 

Product or result of activity: letters, pamphlets
Software used: Word

	
	2. Microsoft Excel

Skills developed/concepts covered:  Creating and editing a spreadsheet, basic formulae, conditional formatting
Product or result of activity: Footie League spreadsheet
Software used: Excel

	
	3. Adobe Photoshop
Skills developed/concepts covered: Editing, resizing images, filtering, file types and sizes 

Product or result of activity: images for use in e-portfolio
Software used: Adobe Photoshop Elements

	
	4. Microsoft Publisher
Skills developed/concepts covered:  Brochure layout and formatting, when to use publisher rather than word and vice versa
Product or result of activity: brochure
Software used:

	
	5. Microsoft Frontpage

Skills developed/concepts covered:  creating web page for e-portfolio, hyperlinks, images, graphics, web conventions
Product or result of activity: web page as basis of e-portfolio
Software used: Microsoft Frontpage

	
	6.Kahoots 
Skills developed/concepts covered:   

Product or result of activity: Animated French story books
Software used Kahootz

	
	7. E-portfolio / personal web page
Skills developed/concepts covered:  Creating a web page, web page conventions, planning strategies, inserting images from digital, paper source, using the scanner, digital camera
Product or result of activity Personal portfolio of their work
Software used: Word, Frontpage, Photoshop, Flash, Paint

	ASSESSMENT 


	Creation of a folio of material in hard and soft copy 

Peer assessment

Self assessment

Student led discussions

	UNIT RESOURCES


	Delivery

· Practical using ICT facilities

· Theoretical


VELS Standards and domains
Interpersonal Development Standards

· Building social relationships
Personal Learning

· The individual learner

· Managing personal learning

Interdisciplinary Learning

ICT level 5

· ICT for visualising thinking 

· ICT for creating 
· ICT for communicating 

Thinking level 5


· Reasoning, processing and inquiry

· Creativity

Victorian Essential Learning Standards
	Strand
	Domain
	Dimension
	Key elements of standards



	Physical, Personal and Social Learning
	Interpersonal Development Standards level 5
	Building social relationships


	Students demonstrate respect for individuality and empathise with others in local and global contexts, acknowledging the diversity of individuals

They recognize and describe peer influence on their behaviour

	
	Personal Learning level 5


	The individual learner
	Students identify their individual strengths and weaknesses and analyse how emotions affect their learning

They use an expanded repertoire of learning strategies.

When learning with peers they:

Develop effective relationships, providing and responding to constructive feedback

Demonstrate an awareness of different cultural and societal beliefs, values, and practices, identifying and discussing the effect of ethical issues on learning

Describe processes for making and justifying decisions, considering the impact on self and others

	
	
	Managing personal learning


	Students set realistic short and long term learning goals within a variety of tasks and describe their progress towards these

They complete tasks within set time frames, prioritising their available time, demonstrating motivation, and considering bother their own and others’ needs when making decisions about suitable learning processes

	Interdisciplinary Learning


	ICT level 5


	ICT for visualising thinking 


	Students select and apply ICT tools and editing functions that support the filtering, classifying, representing and organising of ideas, concepts and issues. 

Students modify successful approaches to visualising thinking for use in new circumstances. Students explain what features of the new circumstances influenced their decision to use particular ICT tools and techniques.

Students use a range of data types to record the decisions and actions taken when developing new understanding and problem solving. They evaluate the strengths and weaknesses of their decisions and actions in the given situations

	
	
	ICT for creating 


	Students independently use the operating system to manage their desktop workspace. They organise their folders logically and can easily retrieve their documents. They password protect and back up important files, and appropriately name and locate files for sharing with others. 

When creating information products, students prepare designs that identify the structure and layout of the products, the evaluation criteria, and the plans for managing collaborative projects. 

Students independently apply a range of processing skills, functions and equipment to solve problems and create products which contain minimal functional, typographical, formatting and readability errors. 

During the processing stage of collaborative work, students monitor project plans and record reasons for adjusting them. They apply criteria to evaluate the extent to which their information products meet user needs and intellectual property laws. 

They use ICT in a safe, efficient and effective manner. 

Students keep their bank of digital evidence up to date, and demonstrate a diversity of ICT skills and knowledge. They design evidence repositories that are easy to navigate and comply with ICT presentation conventions.

	
	
	ICT for communicating 


	Students select the most appropriate search engines to locate information on websites. They use complex search strategies to refine their searches. They judge the integrity of the located material based on its credibility, accuracy, reliability and comprehensiveness. 

Students share their evaluations of e-learning tools through their blog, website or other public forums. The evaluations are correctly formatted and comply with ICT conventions, demonstrating an awareness of the characteristics that contribute to output meeting purpose. 

Students compose emails in accordance with ICT conventions, send emails with attachments, and organise their email mailbox into a logical structure and maintain it. 

Students evaluate the merits of contemporary communication tools, taking into account their security, ease of use, speed of communication and impact on individuals.
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