UNIT 1: Information Technology Outcome 2


On completion of this unit, the student should be able to solve an information problem by collecting data and using database management software to manipulate that data.

Scenario

You own a video rental franchise (Movies ‘R Us). With 3 branches across Melbourne; Clayton, Donvale and Kew you are thinking of opening a 4th video store. All your staff details and video catalogues are all stacked in a filing cabinet; and often it takes a lot of time locating specific papers to see how many employees and/or what videos are available at which branch. Over the past week you’ve learnt to use Microsoft Access, a database management system and have found it useful to keep track of your business. 
PART 1                                                                                                (10 marks)
1. What is a database?

2. Name 3 advantages of using Microsoft Access as a database management 
    compared to using Microsoft Excel.
3. Give an example of an online database and briefly describe how this online 
   database caters for its targeted audience.
4. In Microsoft Access name 1 thing that you can do to ensure that the data entered    

    is valid.
5. What is the difference between (the data type) text and memo?
6. Give a situation when a field with data type memo would be more useful than a 

    field with data type text?

PART 2                                                                                                (10 marks)
1. Create a Query that enables you to see all of your current employees’ details.
Your Query should contain
· at least 5 fields
· an appropriate Query name
2. Write a paragraph that includes:

●  the purpose of a query


●  a situation when you would need to use the query created in question 1
PART 3                                                                                                (15 marks)
1. Create 2 forms:   
• one for filling in new employee details
• one as a DVD catalogue
 Ensure that your forms have:

· the company’s logo

· at least 5 fields

· an appropriate form name
· a heading/title on the form

The forms must contain all the relevant fields, so that once the form is created all the details will automatically be inputted into the appropriate field; there should be no manual data input after the form is created.

2. Using the forms you created,
(a) add the following employee:

□ Homer Lee, 25yrs old, lives at 19 Barb Ave Kew, 9843 2311, hlee@gmail.com
   Starting next week as a partimer at the Doncaster store, as a cleaner, for 

   $19.80/hr.

□ Rachel Langham of 2/41 White St Malvern, 9003 3515, rachie@yahoo.com
   Starting tomorrow as a full time clerk at the Clayton store, $20/hr

(b) add 2 more movies of your choice
PART 4                                                                                                (10 marks)
Using the report function, create a catalogue showing all of the DVDs across the 3 branches.
Ensure that in the catalogue:
· must have at least 3 fields

· company’s logo

· appropriate report name

· heading/title in the report
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CRITERIA SHEET
NAME:_____________

	PART
	Criteria
	Marks

	1.
	□ Question 1
□ Question 2
□ Question 3
□ Question 4
□ Question 5
□ Question 6
	1
3
2
1
1
2

	2.
	□ Question 1
   - at least 5 fields
    - appropriate query name
    - overall presentation
□ Question 2
	6
4

	3.
	□ Question 1
    - employee form
    - catalogue form

    - relevant form details and fields

    - overall presentation

□ Question 2
    - addition of 2 new employees

     - addition of 2 new movies
	10
5

	4.
	□ Report
   - at least 3 fields
    - company’s logo
    - appropriate report name

    - appropriate title of report

    - overall presentation
	10
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