Certificate III in Information Technology

Nov 11th- Dec 19th 2008-10-22

	WEEK
	DATE
	DAY
	UNIT CODE
	 UNIT OUTLINE

	Week 1
	Nov 11th
	Tues
	ICAU1128A
ICAU2231A
	Operate a personal computer
Use computer operating system

	
	Nov 13th
	Thurs
	ICAU2005A

ICAS3234A
	Operate computer hardware

Care for computer hardware

	
	Nov 14th
	Fri
	ICAU2006A 

ICAD3218A
	Operate computing packages 

Create user documentation

	Week 2
	Nov 18th
	Tues
	ICAD2012A

ICAU2013A
	Design organisational documents using computing packages

Integrate commercial computing packages 

	
	20th Nov 
	Thurs
	ICAI302A
	Install and optimise operating system software

	
	21st Nov 
	Fri
	ICAT3025A
	Run standard diagnostic tests

	Week 3
	Nov 25th 
	Tues
	ICAI3021A
	Connect internal hardware components 

	
	Nov 27th 
	Thurs
	ICAS4108A
	Complete date base back-up and recovery 

	
	Nov 28th
	Fri
	ICAU3028A:
	Customise packaged software applications for clients

	Week 4 
	2nd Dec
	Tues
	BSBCMN106A

ICAU3004
	Follow workplace safety procedures 

Apply occupational health and safety procedures 

	
	Dec 4th 
	Thurs
	ICAU3019A
	Migrate to new technology

	
	Dec 5th 
	Fri
	ICAI3110A
	Implement system software changes 

	Week 5
	Dec 9th
	Tues
	ICAU3126A
	Use advanced features of computer applications 

	
	Dec 11th
	Thurs
	ICAW2002A

ICAS3031A
	Communicate in the workplace

Provide advice to clients

	
	Dec 12th
	Fri
	ICAW2001A

ICTCC330A
	Work effectively in an IT environment

Manage customer relationship 

	Week 6
	Dec 16th
	Tues
	ICAB3018A
	Develop macros and templates for clients using standard products

	
	Dec 18th
	Thurs
	
	Review of units and final assessments 

	
	
	
	
	

	
	
	
	
	


