A Quick Guide to Setting up a Really Cool Web Site

In this example I want to set up a website about Armadale, and I will have a Home Page with 3 pages linked to the home page – People, Architecture, History.

Please Note – DO NOT CLICK OK UNLESS YOU ARE INSTRUCTED

Setting Up Our Web Site

· Open Front Page
· Choose File/New…

· On the Task Pane on the right of your screen choose “One Page Web Site”

· In the window that opens (Web Page Templates) choose where the web is to be saved – Choose Browse, Find My Documents, choose My Web Sites, choose Create New Folder, name your folder (eg Armadale Website) click OK and the dialogue box should close and return you to the Template Window.
· Highlight “One Page Website” (we will add more pages later), and Click OK

· At this point your website will be created and several files and folders will be added, including an Images folder, and an Index.htm file. Do not delete any of these files or folders.

Adding some child pages (links)

· Choose the Navigation button along the bottom of your screen. You should now see a yellow box labelled index.htm with a little house in the left bottom corner. This represents your home page, and the title of your home page 

· Right Click on the index.htm box and choose New/Page – your new page will be called New Page 1

· Make 2 more new pages (called New Page 2 and 3)

· Right Click the index page and choose rename, rename it to Armadale

· Hit the TAB key

· Rename New Page 1 to People, and hit the TAB key

· Rename New Page 2 to Architecture and hit TAB

· Rename New Page 3 to History

Adding Shared Borders

· Double Click on the Armadale Page, and the page will open so you can add information to it but at this stage it looks rather boring. In the next few steps we will make our web site look much more interesting. You will also see in the folder list on the left that an htm file has been added for each page you created. If you cannot see the folder list at the side of the page click View/Folder List
· Click Format/ Shared Borders (NOT Borders and Shading)
· (If Shared Borders is greyed out choose Tools/PageOptions/Authoring, Tick the Shared Borders Box and Click OK)

· Shared Borders are areas of each web page within your website, which display exactly the same information. If you change something in a shared border it will change in that shared border on every page, so be careful!! You can always hit undo if you make an oopsie.

· Click All Pages, Top, Include Navigation Buttons, Left, Include Navigation Buttons and Bottom, Click OK
· Double Click on the links on the side shared border and on the General Tab click “Child Pages under Home” and under Additional Pages click Home Page 

· On the Style Tab scroll all the way up and choose “Use Page’s Theme”. Click OK
· In the Top Shared Border click on the “Edit the properties for this link bar…” and hit the Delete button

· Click on the file names for your other pages, and you should see that each page has the same structure, with the title of the page at the top, links to the other pages at the side, and an area at the bottom which could be used to hold some contact details or other information which you want seen on every page in your website. 
· Our website now has structure, but is still pretty boring so let’s jazz it up a bit!!

· Adding a Theme – the fun part
· Click Format/Theme and scroll down to see the themes available. When you have decided which theme to choose, hover your mouse over the theme, and click the drop down menu button, choose “Apply as Default Theme”
· A window opens informing you that all pages will change, click YES

· Now your website has structure and style, you can open your individual pages and add text, pictures etc.

· Hints for using FrontPage

· To open your website next time, you must open FrontPage, then click File/OpenSite, if you double click on the index file it will just open in Internet Explorer.

· To check what your site will look like in Internet Explorer click the “Preview in Internet Explorer” button (to the right of the Print button on the Toolbar.

· You can make anything into a link to another page within your website, or another website, by selecting the image/text etc and right clicking, go to hyperlink and fill in the details.

· If you want to add images to your website, put the image file into the images folder first.

· You can make a thumbnail of your images – click View/Toolbars/Images – move the images window to the bottom of your screen so it is always there. Select the image and then click AutoThumbnail on the pictures toolbar. FrontPage will save a copy of your image and the thumbnail, Try it out in “Preview in Internet Explorer”
· You can add a photo gallery – choose Insert/Web Component/Photo Gallery

· You can add a scrolling marquee – choose Insert/Web Component/Marquee – you must save your page and preview in Web Browser to see the scrolling effect.

· To add or remove pages choose the Navigation tab at the bottom.

· Remember not to change the name of the index.htm file otherwise it will no longer be tagged as your home page (the home page must be called index.htm)

· You can change the names of the files for other pages by choosing rename in the folder list.

· You can change the title of the page by changing it in the Navigation View

^^^^^^^^^^^HAVE FUN^^^^^^^^^^^^^
