VCE Information Technology: Applications
Unit 4


Outcome 1- Spreadsheets

Outcome 1:
to use spreadsheet software to solve an ongoing information problem, taking into account the information needs of an organisation, and evaluate the effectiveness of their problem-solving strategies.

Name: 
Total: 
Assessment criteria

This task contributes 60 marks out of the 100 marks allocated for Unit 4.

Criterion 1:
Analysis of the nature of the problem experienced in the organisation

	Description of the organisation, its goals and information needs
	2
	

	Identification of problem experienced in current processing practices
	2
	

	Identification of input and output required to solve problem and any constraints on solution development
	2
	

	Explain how the system will enable the creation of the information needed by the organisation.
	2
	

	Total:
	8
	


Criterion 2:
Design of the solution and output

	Produce a screen design for the spreadsheet solution
	3
	

	Produce layout diagrams for the on-screen user documentation
	3
	

	Total:
	6
	


Criterion 3:
use spreadsheet software and apply suitable functions, formats, conventions, data validation and testing techniques to efficiently and effectively produce solutions and information products for ongoing information problems;

	Use of appropriate software functions (e.g. formulas, sorting, macros etc)
	5
	

	Application of appropriate formats and conventions (e.g. font style and size, use of colour)
	4
	

	Evidence of data validation and testing (e.g. annotated drafts)
	4
	

	Evidence of testing (e.g. test table, annotated drafts)
	4
	

	
	17
	


Criterion 4: 
Create on-screen user documentation
	Presentation of user documentation
	5
	

	Content and sequence of instructions
	5
	

	Clarity of instructions
	5
	

	
	15
	


Criterion 5:
Evaluate how the solutions, information products and user documentation meet the information needs of organisations;

	Explanation of how the solutions, information products and user documentation will assist in improving the efficiency of the organisation to meet its information needs
	2
	

	Explanation of how the solutions, information products and user documentation will assist in improving the effectiveness of the organisation’s information
	2
	

	
	4
	


Criterion 6:
Visual representation of problem solving and decision making;

	Record visually the decisions made and actions taken when problem-solving
	5
	

	Evaluate the effectiveness of these problem-solving strategies
	5
	

	
	10
	


 VCE Information Processing and Management

Unit 4

Outcome 1- Spreadsheets

Name: 
Final Score: 

Folder of spreadsheets:
Filename: 

On completion of this unit the student should be able to analyse an information problem and produce a solution that takes into account goals and information needs of an organization.
Assessment criteria

This task contributes 40 marks out of the 100 marks allocated for Unit 4.

The extent to which the response demonstrates:
Criterion 1 (8 marks):
Analysis of the nature of the problem experienced in the organisation
	H
	M
	L
	NS

	
	
	
	


· Description of the organisation, its goals and information needs
· Identification of problem experienced in current processing practices
· Identification of input and output required to solve problem and any constraints on solution development
· Explain how the system will enable the creation of the information needed by the organisation
	H
	M
	L
	NS

	
	
	
	


Criterion 2 (6 marks):
Design of the solution and output

· Produce a screen design for the spreadsheet solution

· Produce layout diagrams for the on-screen user documentation
Criterion 3 (17 marks):
use spreadsheet software and apply suitable functions, formats, conventions, data validation and testing techniques to efficiently and effectively produce solutions and information products for ongoing information problems;
· Use of appropriate software functions (e.g. formulas, sorting, macros etc)

	H
	M
	L
	NS

	
	
	
	


·  Application of appropriate formats and conventions (e.g. font style and size, use of colour)

· Evidence of data validation and testing (e.g. annotated drafts)

· Evidence of testing (e.g. test table, annotated drafts)
Criterion 4 (15 marks): 
Create on-screen user documentation
	H
	M
	L
	NS

	
	
	
	


· Presentation of user documentation

· Content and sequence of instructions

· Clarity of instructions

Criterion 5 (4 marks):
Evaluate how the solutions, information products and user documentation meet the information needs of organisations
	H
	M
	L
	NS

	
	
	
	


· Explanation of how the solutions, information products and user documentation will assist in improving the efficiency of the organisation to meet its information needs
· Explanation of how the solutions, information products and user documentation will assist in improving the effectiveness of the organisation’s information

Criterion 6 (10 marks):
Visual representation of problem solving and decision making

	H
	M
	L
	NS

	
	
	
	


· Record visually the decisions made and actions taken when problem-solving

· Evaluate the effectiveness of these problem-solving strategies
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