Xavier College
Unit 4 Outcome 1


TASK 1

1. Formulating and analysing the problem 

What information problem does 

have?

	

	

	

	


What is the cause of the information problem?
	

	

	

	


How will your solution solve 


information problem?
	

	

	

	


List the constraints that you will need to consider when you design and produce the solution.
	

	

	

	


2.Design
Draw a structure chart to represent how your spreadsheet solution will work.
Complete the IPO table

	Input
	Processing 
	Output

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	


Draw a flowchart to show the steps you will follow to create your solution. Make sure you clearly list and describe your procedures.
Layout Diagrams
Draw a fully annotated layout diagram for each worksheet of your solution.

Test Plan

 (Complete the first three columns during design, complete last two in development)
	Item to be tested
	Method of Testing 

Give examples of your test data, include correct, unusual and in correct data
	Expected Result
	Actual Result
	Remedy

(What you did to fix the problem)

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


3.Evaluation Criteria

	Criteria
	How does your solution meet the information needs of the organisation
	Efficiency of the solution
	Effectiveness of the solution
	Solution could be improved by….

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


4. Error Log

	Description of problem/technical Difficulties
	Remedies/Action taken

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	


Output Design
Formats Used

	

	

	

	


Conventions Used

	

	

	

	


Functions Used

	

	

	

	


Techniques Used

	

	

	

	


Validation  Techniques : Give examples of the techniques you used.
	

	

	

	


File Management Techniques

File naming 

	

	


Back-Up:

	


Pathway:

	

	


 Formal Testing Report VCE ITA
NAME: _______________

Walkthrough Identification

Student Name : _________________________________

Project:          Unit 4 Outcome 1.
Date: ___________________________________________________

Product Identification

Material Reviewed   

	Name 

1. 
	Signature

1. 


Error/Revision List

___________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

Suggestions

___________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

Comment by Author  (i.e. revisions accepted/rejected and explanation of why)

___________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

Excel Functions Used

Mark the functions/capabilities of Excel that you have used:

1. Lookup Tables


2. Conditional Formatting:


3. Conditional Statements

4. Cell Protection

5. Graphs

6. Insert notes and comments
 
7. Relative and absolute cell references


8. Naming a range


9. Macros:


10. Electronic validation


You are to provide :

· An annotated copy of your solution showing the techniques and functions used to process data

· An annotated copy of your solution showing the techniques and procedures used to validate the solution and/or the output. 

· An annotated copy of your solution showing the techniques and procedures used to test the solution and/or the output. 
TASK 2
· User Documentation 
This should explain how to use your solution in the future, NOT how to create a spreadsheet. Use MSFrontpage to create your user documentation.
Include:

· Title page
· Purpose of solution

· Hardware and software requirements

· How to open solution

· How to input data

· How to validate data

· How to edit data

· How to produce the output required

· How to save

· How to back-up

· How to print

· How to close the spreadsheet and exit

The content and sequence of the instructions should:

· Be step by step
· Include all important procedures

· Contain instructions that are ordered correctly

· Describe the minimum hardware and software requirements

The presentation should include:

· Clear headings

· Numbered steps

· Include clearly positioned illustrations

· Appropriate language for the intended users

· Suitable font size and type

Describe the needs of the users of this documentation.
	

	

	

	


Discuss a range of possible solutions for preparing user documentation and justify your choice of solution

	

	

	

	


List appropriate evaluation criteria for the user documentation

	

	

	

	

	

	


Design Your User Documentation Solution.

Draw a siteplan and a storyboard for each page and link comments on your designs to the evaluation criteria you have listed above.

TASK 3 Visual Representation
List the criteria for evaluating the success of your problem solving strategies.

	

	

	

	

	

	

	


Create a visual representation which shows your thinking strategies as you

Analysed the problem

Designed

Developed

Tested

Annotated the solution

Designed,

Developed, 

Tested the user documentation

Annotate and explain why you made changes as you solved the problem.

	

	

	

	


Comment on the effectiveness of your problem-solving strategies.
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