IT APPLICATIONS – VIRTUAL TEAMS WORKSHEET (created by Janet Bane)
Go to the website at:  http://www.managementhelp.org/grp_skll/virtual/virtual.htm and click onto the “Basics link”, then “Basics about virtual teams” and answer the following questions:

1) What is a virtual team and give some examples.

2) List three reasons why it may be necessary for people to work in virtual teams.

3) What hardware requirements would a virtual team have?

4) What software requirements would a virtual team have?

5) What are some of the benefits of virtual teams?  

6) Click onto the Technology section, and look at the options for on-line collaboration.  What are some of the ways in which people can meet at the same time, but in a different place?

7) What are some of the ways in which people can meet at different times and in different places?

8) Explain the three basic forms of conferencing.

9) Explain the role of electronic mail and electronic whiteboards.

10) Why are calendars also an important tool for coordination of a virtual team?  Go into your email system, and see if you can schedule in some due dates for your homework.

11) What sort of things would be covered in an Agenda, and a Process check.

