SEMESTER 1          2007-COURSE OUTLINE

	Unit 1        
 Homework Schedule
	
	Homework Due dates
	Work to be Completed in Class
	Teacher Signature

	Textbook: Information Technology Units 1 and 2(Colin Potts-Series Editor) fourth edition
	
	

	Week
	Beginning
	Chap
	Read
	Questions
	Other
	Folios
	
	
	

	1 
	5-Feb
	1
	P1-12
	P39, Q1-10
P41, Q1
	Skills-Logging onto network, email, introduction to PowerPoint (Office Stable, p503-545), setting up files and folders and the use of naming conventions 

	PowerPoint – Start of Digital Portfolio. Spend 10 minutes reflection on  the class and add to portfolio (to be done at the end of each class).
	
	Develop Your Word Skills 1, 2, 3,
	

	2 
	12-Feb
	1
	P13-26
	P39, Q11-21
P41, Q2
	Skills-More PowerPoint (Office Stable, p503-545), Techniques for working with images 
	PowerPoint – Add Week 1 Homework and image from scanner to 
	5-Feb Questions from Week 1
	Develop Your Skills 4
	

	3
	19-Feb
	1
	P27-36
	P39, Q21

P41, Q3


	Skills-Introduction to Word (Office Stable, p1-170), Techniques for working with images (scanning)
 
	PowerPoint- Introduction to recording sound files and adding to PowerPoint digital portfolio
	12-Feb Questions from Week 2
	Develop Your Word Skills 10, 12, 18,
	

	4


	26-Feb
	1
	
	P41, Q4


	Skills-More Word (Office Stable, p341-501), Techniques for working with images (digital cameras)
 
	Design Principles-Proximity
Chamber Concert Series
	19-Feb Questions from week 3
	Develop Your Word Skills 22, 29,
	

	5


	5-March
	2
	P42-53
	P74, Q1-8
	Skills-More Word (Office Stable, p1-170), Techniques for working with images (mail merge)
 
	Design Principles-Alignment

Robert Burns title page
	26-Feb Questions from Week 4
	Develop Your Word Skills 30, 31, 32, 33,
	

	6


	12-March

(No class)
	2
	P54-62
	P74, Q9-16
	Skills-Introduction to Access (Office Stable, p341-501), 

	Design Principles-Repetition

Mom and Pop
	5-March Questions from Week 5
	Develop Your Access Skills 2, 3,
	

	7
	19-March
	2
	P63-71
	P75, Q1-2
	Skills-More Access (Office Stable, p341-501), 

	Design Principles-Contrast

Woof-take a hike.
	12-March Questions from Week 6
	Develop Your Access Skills 6, 7, 9, 11
	

	8


	26-March
	
	P76-7
	P75, Q2
	Practice SAC 1
	Short quiz Design Principles
	19-March Questions from Week 7
	
	

	TERM 2
	
	

	9
	16-April


	
	
	
	SAC 1
	
	26-March Questions from Week 8
	
	

	10


	23-April


	3
	P78-87
	P106, Q1-9
	Skills-More Access (Office Stable, p341-501), 

	Folio 4 School anniversary data base Web site skills using Yahoo Page Builder (templates)
	
	Develop Your Access Skills 13, 14, 15
	

	11
	30-April


	3
	P88-94
	P106, Q10-25
	Skills-More Access (Office Stable, p341-501), 

	Web site skills using Yahoo Page Builder (working with sites, pages and elements)
	23-April Questions from Week 10
	Develop Your Access Skills 16, 17
	

	12
	7-May
	3
	P95-102
	P107, The Chocolate Club
	Skills-More Access (Office Stable, p341-501), 

	Web site skills using Yahoo Page Builder (picture perfect)
	30-April Questions from Week 11
	Develop Your Access Skills 18
	

	13
	14-May
	3
	P108-109
	
	Practice SAC 2
	Web site skills using Yahoo Page Builder (tables)
	7-May Questions from Week 12
	Compare and contrast websites of class mates and offer positive comments.

	

	14
	21-May
	3
	
	
	SAC 2
	
	
	
	

	15
	28-May
	4
	P110-123
	P147, Q1-15
	
	Web site skills using Yahoo Page Builder (Navigation)Design Principles-type
	
	Visio PM templates (task lists)
	

	16
	4-June
	4
	P123-134
	P147, Q16-29
	
	Web site skills using Yahoo Page Builder (Using forms)Design Principles-categories of  type
	28-May Questions from Week 15
	Visio PM templates (time line)
	

	17
	11-June
	4
	P134-143
	P148, Q1-16
	Practice SAC 3
	Design Principles-type contrasts
	4-June Questions from Week 16
	
	

	18
	18-June
	4
	
	
	SAC 3
	
	
	
	

	19
	25-June
	EXAMS
	
	
	


Assessment Criteria

1. All questions must be completed on a weekly basis as per the course outline. These questions are a work requirement that must be completed satisfactorily.

2. 2 All questions must be clearly presented and easy to read 

3 Examples from the text must be used when appropriate

4 All questions must be answered specifically and completely
OUTCOME 1 PROJECT:

On completion of this unit the student should be able to transform an existing printed information product into an on-screen information product to meet a specific audience need, evaluate the success of this information product, and explain its likely impact on the audience's skills or work practices.

OUTCOME 1




Due Date

Week

Mark  Allocation 

	· Electronic Information SAC

· Home Work Weeks 1-9 and Digital Portfolio
· EXAM
	TERM 1 

TERM 1
TERM 2
	WEEK 9
WEEK 10
WEEK 19
	50

20
30

	TOTAL MARKS
	
	
	100

	MINIMUM REQUIRED
	
	
	40


OUTCOME 2 PROJECT:

On completion of this unit the student should be able to solve an information problem by collecting data and using database management software to manipulate that data.

OUTCOME 2




Due Date

Week

Mark  Allocation
	· Home Work Weeks 10-14 and Digital Portfolio
· Database SAC

· EXAM
	TERM 2 

TERM 2 

TERM 2
	WEEK 14
WEEK 14

WEEK 19
	20
50

30

	TOTAL MARKS
	
	
	100

	MINIMUM REQUIRED
	
	
	40


OUTCOME 3 PROJECT:

On completion of this unit the student should be able to contribute collaboratively to the creation of an on-screen information product that presents an analysis of a contemporary ICT issue and substantiates a point of view.

OUTCOME 3




Due Date

Week

Mark  Allocation

	· Home Work Weeks 15-18 and Digital Portfolios
· ICT Issue and Project Management SAC 3
· EXAM
	TERM 4

 TERM 4 

TERM 4
	WEEK 18
WEEK 18
WEEK 19
	10

50

40

	TOTAL MARKS
	
	
	100

	MINIMUM REQUIRED
	TERM 4
	
	40









