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 Staff ICT Development Survey 2005

NAME __________________________________
(necessary for scheduling) 

· Staff ICT Development sessions will be run over the course of this year by a variety of staff

· Could staff please fill in the following survey and submit it to the box near the pigeon holes by Wed 2nd March

· In the first table please indicate which sessions would benefit you

· In the second table please indicate which times you are available (minimum of 2)

	PROPOSED SESSIONS
	TICK 
	
	DAY
	LUNCH (1-1.30)
	AFTER SCHOOL (3.30-4.15)

	Using the school’s computer network.  


	
	
	MONDAY


	
	

	Basic file management on your computer.  

How to put things where you can find them later!
	
	
	TUESDAY
	
	

	Setting up your Notebook with the school network, Internet, E-mail.  Problem solving


	
	
	WEDNESDAY


	
	

	Basic operations - inserting pictures, charts, text, video to create a presentation. 


	
	
	THURSDAY
	
	

	Introduction to the Internet, its functions, different search engines.


	
	
	FRIDAY
	
	

	Using your e-mail addresses, sending and receiving messages and attachments.
	
	
	
	
	

	How to search effectively.  Using the Internet for research.  Collaborative projects.  Features of Sofweb.
	
	
	OTHER SESSION SUGGESTIONS:
	
	

	Understanding basic desk top publishing operations needed to produce newsletters etc.
	
	
	
	
	

	Operate scanners to place printed documents or pictures into the computer.
	
	
	
	
	

	Setting up the data projector for a  presentation
	
	
	
	
	






Thanks, Andrew Grimshaw

