27th June 2011

Request for a technology aide to assist Materials Technology and Art
This position would be made up of full days or half days which ideally correspond with senior (10-12) technology classes. The role would be split 70/30 with technology/art. The role is not expected to release classroom teachers of their responsibility to prepare and clean up but to provide extra help for high maintenance situations.
Technology/Art Aide .5 position
The purpose of the position

To provide support and technical assistance to Technology/Art teaching staff in the delivery of the curriculum with the day-to-day running of the Technology/Art KLA.  Effective allocation of SSO support will assist teaching staff, aide in the organisation and maintenance of tools and equipment and provide the necessary support to the Technology/ Art teaching staff to uphold the required level of OH & S in the relevant workshop areas.  This ultimately will ensure students continue to develop skills and knowledge in safety, leading them to greater independence in the workrooms.

In summary an aide would allow for: -  

· An additional set of eyes in a very busy workroom to prevent incidences of OH & S breaches for senior (10-12) classes in particular.

· A reduction in student “down time” while waiting for materials to be processed by the teacher.
· Free the teacher to spend more time assisting students one-on-one with projects, rather than spending the majority of the lesson machining material.
· The teacher to be free to improve student outcomes.
· Free teacher up for development of improved curriculum content.
· The reduction in injury to students who would be using well maintained equipment.
Position Statement

The position supports the Technology/Art KLA.  The applicant should demonstrate a reasonable skill base in the handling of materials relevant to the respective technology learning areas and have a good understanding of the safe operation and maintenance of a range of hand tools and related machinery devices.

This role entails: -

· Sound organisational skills.

· Demonstrates ability to work effectively as a member of a team.

· Ability to communicate effectively with adolescents and adults in a workshop/classroom situation.

Key responsibilities and duties/key result areas

· Assist in the preparation of student resources and equipment.

· Assist technology/art staff with the demonstration and practical classes as requested.

· Assist with the collection and storage of materials and liaise with providers for the purpose of acquiring materials and equipment.

· Perform routine tasks in the preparation of practical classes 

i. Organisation of tools and equipment.

ii. Assistance in clearing away equipment and materials after use and check that they are maintained in a safe, clean and ready to use condition eg tool-sharpening, problem solving malfunctions in machinery.

· Assist teaching staff with OH & S measures in the classroom.

· Assist in maintaining good housekeeping, good storage and safe working procedures to prevent accidents.

· Carrying out or out-servicing, as required, the routine maintenance of all power tools, equipment and machines in the technology area.

· Maintaining in good condition all hand tools.

· Decommissioning/isolating faulty/unsafe equipment.  

· Conducting weekly, documented, safety checks on all plant in the faculty.

· Repairing or out-servicing, as required, faulty equipment.

· Upgrading of facilities in all rooms, including storage areas.

· Preparation of materials for teachers.

· Manufacturing of specialist equipment where cost/unavailability require.

· Store room maintenance - ensuring safe storage of materials and projects.

· Assist students in class by machining their material needs. Particularly senior classes.
· Assist Class Teachers by setting up required tools, machines and aides before scheduled class.

· Assist (with HOF) in conducting Work Safe checks, including the appropriate care and handling of hazardous substances.

· Carrying out other duties relating to maintaining a safe working environment for staff and students, by arrangement with HOF and Technology and Art Teachers. 

· Maintain communication with Class Teachers and Head of Faculty through email and other forms of communication and attend faculty meetings as required. 

· Other tasks as directed by the Head of Technology/Art. 

Keys skills, competencies and personal attributes

· Sound knowledge of safe workroom practices across the KLA’s.

· Knowledge and understanding of the operation of Technology/Art equipment and tools and their uses.

· Sound knowledge of issues relating to safety in the workplace.

· Ability to work in a team.

· Be aware of student behaviour in the room and alert teaching staff of OH & S violations.

· Monitor and report machinery misuse as it occurs.

· Have a working knowledge of MSDS’s.

· Have an up to date or be able to undertake safe use of machines in technology training.

Heather Aeschlimann
Technology/Art KLA
