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MASTER AGENCY MEDIA SERVICE‘




	ATTENTION:   

	
	RECRUITMENT ADVERTISING (ZenithOptimedia)   
	PH:  9685 3154
	 Fax  9685 3107

	
	ADVERTISING (Mitchell & Partners)
	PH: 9690 5544 
	Fax: 9220 0177

	
	
	

	CLIENT CODE
	
	CLIENT KEY NUMBER
	
	CLIENT PURCHASE /ORDER NUMBER
	
	JOB NUMBER
	( Mitchell & Partners/ ZenithOptimedia use only)

	DEPARTMENT AUTHORITY
	
	DIVISION/UNIT
	
	 FORMCHECKBOX 
  ACTION REQUIRED

	CAMPAIGN NAME
	
	PRODUCT/SERVICES
	
	 FORMCHECKBOX 
  BOOK 

	CLIENT CONTACT
	
	CLIENT ABN
	
	 FORMCHECKBOX 
  CONFIRM

	INVOICING ADDRESS
	
	
	
	 FORMCHECKBOX 
  CANCEL

	TELEPHONE  
	
	FAX  
	
	EMAIL
	
	 FORMCHECKBOX 
  AMEND

	
MEDIA
	
DAY
	
DATE
	
SIZE
	SECTION OF PAPER 
& SORT
	CAPTION
	BOOKED WITH

(For Mitchell & Partners/ ZenithOptimedia use only)
	APPROVED BUDGET

(Gross Media Cost Only)
	 FORMCHECKBOX 
  CHECK LIST

	Example: Age
	Sat
	13/6/01
	10cm x 2col
	Professional under “Accountant”
	Financial Officer
	
	Insert cost ex gst here
	 FORMCHECKBOX 
  RESEARCH

	
	
	
	
	
	
	
	
	 FORMCHECKBOX 
  COMMUNICATIONS STRATEGY

	
	
	
	
	
	
	
	
	 FORMCHECKBOX 
  MULTI-CULTURAL MEDIA

	
	
	
	
	
	
	
	
	 FORMCHECKBOX 
  RURAL & REGIONAL MEDIA

	
	
	
	
	
	
	
	
	 FORMCHECKBOX 
  INTERNET

	Please ensure you have completed all relevant information

SIGNATURE OF BOOKING AUTHORITY: 
	NAME (Please print)
	 MACROBUTTON 

 MACROBUTTON 

	 FORMCHECKBOX 
  BRANDING

	SIGNATURE OF PAYMENT AUTHORITY (If different from above)
	 MACROBUTTON 

 MACROBUTTON 
NAME (Please print)
	
	 FORMCHECKBOX 
  EVALUATION

	                                                                                                                                                                       DATE        /        /   
	 FORMCHECKBOX 
  TENDERS COMPOSITE

	MATERIAL INSTRUCTIONS 

 FORMCHECKBOX 
GOVT AGENCY     FORMCHECKBOX 
MITCHELL & PARTNERS     FORMCHECKBOX 
 ZENITHOPTIMEDIA   FORMCHECKBOX 
 EXTERNAL CREATIVE AGENCY (Please specify)
CONTACT NAME & TELEPHONE
	

	 EXTERNAL CREATIVE AGENCY
	CREATIVE AGENCY CONTACT
	


"I acknowledge that by sending this email that I hold the appropriate and authorised  Financial Delegation for my organisation in relation to the amount set out in the attached MAMS form." Copyright ( 2003 State Government of Victoria (Last Updated August 2006)
