
NETWORK ADMINISTRATOR
 ASHWOOD SECONDARY COLLEGE

JOB DESCRIPTION
Background: An excellent opportunity for a Network Administrator exists at Ashwood Secondary College to be responsible for the ongoing development of the school's IT network and systems.

RESPONSIBILITIES:
Manage the school's network and services (SQL, CASES, Moodle).

Ensure the integrity of the school’s data.

Install, maintain, and support computer hardware and software for students and staff.

Responsibility for ancillary network devices such as printers, routers and switches.

Liaise with contractors, equipment suppliers and service providers to support the ongoing functionality of The Network.
Keep up to date with current industry developments and recommend necessary improvements.

Schedule and implement system improvements and upgrades.
Develop maintenance procedures for repair of hardware equipment.

Troubleshoot and diagnose technical problems and either resolve or instigate procedures to resolve the problems.
Create, perform, and manage disaster recovery backups.

APPLICANT PREREQUISITES:
 At least three years experience in the Information Technology industry with at least one year supporting Windows 2003 as a Network Administrator.

Proven ability to install and support Windows networks, and a comprehensive knowledge of XP workstation and Microsoft Office.

Enthusiastic, hard working, punctual, self motivated, and the ability to work independently.

Must be able to share knowledge and have excellent communication skills.

Ability to organise work and prioritise tasks appropriately.

Attention to detail, accuracy and precision in all work.

PREFERABLE QUALIFICATIONS:
Tertiary qualifications in Electronic Engineering, Computer Science, or related discipline.

Experience in the education sector.

Qualified Microsoft Certified Systems Engineer (MCSE)
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