PEMBROKE SECONDARY COLLEGE

TIME-IN-LIEU
EMPLOYEE NAME: ______________________________________

CAMPUS: ___________________

CLASSIFICATION: ________________

NORMAL WORKING DAYS:


MON
(
TUE
(
WED
(
THU
(
FRI
(
	DETAILS
	Office Use Only

	Date and Day
	Start Time
	End Time
	Total Hours
	Requested By
	Authorised By:
	

	Monday

   /   /07
	
	
	
	
	
	

	Tuesday

   /   /07
	
	
	
	
	
	

	Wednesday

   /   /07
	
	
	
	
	
	

	Thursday

   /   /07
	
	
	
	
	
	

	Friday

   /   /07
	
	
	
	
	
	


TIME IN LIEU CONDITIONS
Time in lieu is to be worked in sessions of at least 30 minutes and must have prior approval.
Time in lieu sheet is to be signed by the staff member authorising the session.

SSO staff are entitled to 30 minutes unpaid lunch time.

SSO staff are not entitled to a recess break if they are needed for supervision.

SSO staff can be asked to do yard duty but must have a teacher supervising.

Please hand in a time in lieu sheet at the end of each week that time in lieu is worked.
Time in lieu will be deducted from recall days and any remaining recall days are to be worked prior to the commencement of term 1.
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