Graduation Policy

1. Purpose:
To enable the School community to celebrate the grade 6 students completing their primary schooling.

2. Guidelines:
2.1 The Graduation Committee is formed annually and oversees the implementation of the policy.

2.1.1 Expenses are covered by fundraising and parent contributions.

2.1.2 A catered dinner is provided for the students on the school premises.

2.1.3 The hall is decorated with a particular theme by the grade 6 parents.

2.1.4 Presentations are made to each grade 6 student during the formal ceremony.

2.2  A guest speaker is invited to address the students.
2.3 A specific format is followed for Graduation evening.
2.4 Special awards are made

2.5 A dress code is maintained.

2.6 A professionally produced Video/DVD may be made.

2.7 A student’s behaviour at school determines his/her eligibility to attend the Graduation               ceremony in line with the Student Code of Conduct.

3.  Implementation:
3.1  Interested parents are invited to join the Graduation Committee along with the Grade 6 teachers. Four sub-committees are established – Fundraising, Decoration, Dinner and Book.
3.1.1  KPS Jump Discos are held in terms 1, 2 and 3 to raise funds for Graduation.  Extra fundraising by parents of that year may be organised if targeting outside the school community, e.g. sausage sizzle outside Bunnings, etc. The maximum amount of money spent on Graduation is set by the Principal in consultation with the grade 6 teachers. The Fundraising Sub-committee may make a major purchase on the behalf of the graduating students using excess funds, if applicable. 
3.1.2  Decorations and colour scheme are decided each year by the Decorations Sub-  committee. The setting up of the venue is arranged by parents in consultation with staff. 

3.1.3 The Graduation Dinner menu, is decided and organised by the Dinner Sub-committee. Past students who wish to apply as waiters/waitresses for the dinner may do so via the Newsletter. The number of waiters/waitresses and reserves is decided each year.  Expressions of interest must be in writing.  Grade 6 siblings are consulted as to whether they wish that older siblings be involved.  If necessary requests are placed in a random draw for selection.  A formal letter of acceptance/refusal is sent during Term 4. Dinner guests include current staff, former staff of that grade level, the School Council President or delegate, the guest speaker and Grade 6 students.  The Graduation Committee decides on other guests as deemed appropriate. Guests are kept to a minimum.

3.1.4  Presentations include a certificate, photo and booklet. Student booklets, which are published by the Book Sub-committee, contain a personalised front cover, student profiles, photos and Grade 6 representatives (Junior School Councillors, House Captains, School Captains, etc.), Principal, Deputy Principal and Grade 6 teachers’ reports, autograph pages, events from throughout the Grade 6 year and Grade 6 special events. Graduation certificates and photo are organised by Grade 6 teacher/s. Grade 6 students write their own profile and produce articles to be included in the book. If possible, signature bears may be made available for purchase by graduating students, if desired.
3.2  A list of prospective speakers is drawn up each year with the decision made by the teachers. All efforts are made to vary the gender of the speaker from year to year. The speaker is a role model for the students and the students’ interests are considered. A gift for the speaker is purchased from funds by a member of the Graduation Committee.
3.3  The format for Graduation Night includes the Graduation Dinner, formal ceremony, comprising of guest speaker, speeches, song, presentation, cutting of the Graduation Cake and special awards. This is followed by an informal supper for parents, students, teachers and invited guests. Guests are limited to the students’ immediate family. It is recommended that young children do not attend.
3.4 Special awards are determined by the Grade 6 teachers and include The Janet Campbell Award  for citizenship, The School Council President’s Award for academic excellence and The Principal’s Award for best all round student. Other awards may be made if deemed appropriate.

3.5 The dress code is encouraged by teachers who discuss appropriate clothing for the occasion with the students. Suggested attire includes:

Girls - dress, skirt or tailored pants and top, appropriate footwear
Boys - tailored pants, collared shirt, tie optional –appropriate footwear.
3.6  The Graduation Committee may organise for a video to be made of the evening. Costs are charged to families who wish to purchase a video or DVD of the evening..
3.7 Staff  implement the Behaviour Management Policy.

4.      Resources:
4.1  Graduation Committee & sub-committees, Grade 6 teachers
4.2 The invited speaker, gift
4.3  Dinner (catered or prepared locally), guest speaker, speeches, song, decorations, hall, presentations, Graduation budget, mementos, expenses, parent contributions, fundraising monies, Jump Disco monies
4.4  Award certificates & gift vouchers

4.5  Dress Code, Graduation Policy
4.6  Video person, Photographer 

4.7 Student Welfare and Discipline Policy, Code of Conduct, Behaviour Management Policy.

5. Evaluation:

5.1  Evaluation of Policy as needed.
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