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Subject:
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Department of Education and Training
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For all principals and schools
S159-2006 - New arrivals data collection for the English 
as a Second Language - New Arrivals Programme

Summary

Schools are required to complete two data returns each year using CASES/21 to provide information on newly arrived overseas students to assist with planning and provision of intensive ESL tuition.

Background

The English as a Second Language – New Arrivals Programme provides Commonwealth Government funding for intensive English language instruction for students recently arrived in Australia who have minimal or no English language skills.

The Department collects data from schools on the number of eligible new arrival students through two data collections each year.

Purpose of the collections

The Department collects this information in order to:

· submit per capita funding claims to the Commonwealth Department of Education, Science and Training (DEST) as a requirement of the English as a Second Language - New Arrivals Programme; and

· plan appropriate services for newly arrived students who need intensive English as a Second Language (ESL) tuition.

Students to be included, collection periods and return dates

Students should be included if they enrolled in an Australian school on or after 1 November 2005, and 

· in the case of students entering the Prep Year, within eighteen months of arrival in Australia, or

· in the case of students entering Years 1 to 12, within six months of arrival in Australia

and

· do not speak English as a first language and require intensive instruction in English as a second language.
Two collection periods are necessary to meet the Department’s planning purposes and to accord with DEST data requirements and funding periods for the program. Students should be listed in one collection period only, that is the period in which they first enrolled in an Australian school.

Period A
Relates to students first enrolled in an Australian school between 1 November 2005 to 30 June 2006. Complete Period A electronic return by last day of Term 2, Friday, 16 June 2006.
Period B

Relates to students first enrolled in an Australian school between 1 July 2006 to 31 October 2006. Complete Period B electronic return by Tuesday, 31 October 2006.

Enrolment of new arrival students in government schools in Victoria

Schools are reminded of the need to check eligibility for enrolment in a government school prior to enrolling any new arrival student by referring to: 

Current Visa Subclass Reference Guide 
Advice on the enrolment of overseas students can be sought from the International Students Program Unit by telephone on (03) 9651 3700.
Schools are asked to examine and photocopy, for school records, the visa and entry permits for all recently arrived students in order to verify their date of arrival and resident status. 

It is essential that all details, including enrolment date, entry permit/visa subclass, date of arrival in Australia and main language spoken at home are accurately recorded in the school’s CASES21 (Computerised Administrative Systems Environment for Schools) system.

Please note that Commonwealth Government funding arrangements now require the reporting of visa subclass details for both permanent and temporary visa holders. Please ensure that visa subclass is entered on CASES/21 during the enrolment process for all permanent and temporary visa holders.

Procedures for completing data collection requirements

Schools should use CASES21 New Arrivals Data Collection [ST21031] to prepare their New Arrivals return. Please follow the instructions below to submit your return.
Instructions

1. Go to Students\Census\Report and run New Arrivals Data Collection [ST21031] to check data for your New Arrivals return. Ensure that the dates selected relate to Period A 2006, 01/11/2005 to 30/06/2006 or Period B 2006, 01/07/2006 to 31/10/2006 as appropriate.

2. Examine the report and check that all students listed on the report are eligible to be listed, that no eligible student has been omitted from the report, and that all details are correct.

3. If required, correct details in the CASES21 enrolment screens (eg ST11001T) and re-run New Arrivals Data Collection report [ST21031].

4. When the report is correct and data is ready to submit, go to the shortcut ‘Send New Arrival Data to DE&T’ located in Students\Census\Processes.
5. Select the relevant period in the ‘Date Selection’. For Period A 2006, 01/11/2005 to 30/06/2006 and Period B 2006, 01/07/2006 to 31/10/2006.

6. Once the period is selected click on ‘Next’. A screen ‘Contacts/Comments for Period A’ (or Period B) will be displayed, depending on the period selected. Data must be entered in the compulsory fields, ‘Contact Name’, ‘Principal Name’ and ‘Phone’. These fields are shaded yellow. To access the ‘Next’ button operators must tab off the last compulsory field. Click on the button ‘Prepare New Arrival Message for Period A’ (or Period B). Once the process is completed the statement on the bottom of the screen will change to ‘New Arrival Message Successfully Sent” and a receipt is printed. Operators will not be able to exit the program until the process has been completed.

Please complete this process on the closest school day to the relevant period end date. In 2006, send your return on Friday 16 June for Period A and Monday 31 October for Period B.

Other information

If a school has a student they believe to be an eligible new arrival but who does not appear on the CASES21 report, please telephone the contact officer named below.

Queries/contact officer

Any queries regarding the new arrivals data collection should be referred to Tony Juhanson, Senior Project Officer, Student Learning Division by telephone on 9637 2131, by fax on 9637 2040, or by e-mail at juhanson.tony.t@edumail.vic.gov.au (or use the Global Address List).

Questions and answers

1. A student who should appear on the CASES21 report does not, why not?

· Check that the main language spoken at home shown in the CASES21 Family Details Screen is accurately recorded (and is not incorrectly entered as English). New arrival students whose main language is English should not appear on the report.

· Check that the date of first enrolment in an Australian school is within the current collection period dates. 

· Check that the date of first enrolment in an Australian school is within six months of the student’s date of arrival in Australia (eighteen months for Prep students).

· Check that the student’s country of birth is recorded accurately on CASES21 (students born in Australia are not shown on the report).

· If the student still does not appear, telephone the contact officer named above.

2. We have enrolled a student who was born in Australia, left the country, recently returned and speaks little or no English but doesn’t appear on the report?

· Students born in Australia will not appear on the report as they do not satisfy all the eligibility criteria.
· Prep students born in Australia who enrol in school with little or no English, will not and should not, appear on the report.
· However, students may be reported if they were born in Australia but never attended school, returned to their parents’ (non-English speaking) home country for a number of years and have now returned to Australia. The students’ date of re-entry should be considered as their date of arrival in Australia. As such students will not appear on the report generated by CASES21, you should telephone the contact officer named above for details on how to include them.

3. A student who has transferred from the school is appearing on the report, is this correct?

· Yes, all eligible students who enrolled during the current collection period will appear, even those students who have since left the school. These students should be included on the report.

4. We have Full Fee Paying Overseas (FFPO) students appearing on the report, should they?

· Yes, all FFPO students who enrolled during the current collection period will appear provided they satisfy the criteria on page 1. However, it should be noted that FFPO students are not eligible for new arrival program support unless appropriate fees are paid.

5. We have an exchange student appearing on the report, should they?

· Yes, exchange students who enrolled during the current collection period will appear provided they satisfy the above criteria.

6. Should I complete the proforma as soon as I receive this circular?

· No. The report should be run and transmitted on the closest school day to the end dates indicated. If a new arrival student enrols after you transmit the report and before the current period due date, then you should enter the student’s enrolment details into CASES21 then re-run and re-transmit the report.

Period A – Friday 16 June 2006
Period B – Tuesday 31 October 2006
Tony Cook

General Manager

Student Learning Division

