Agreement

for the Use of the

Pembroke Secondary College, 

School Facilities
24 June 2005
This Agreement for the provision of use of the Pembroke Secondary College, Cambridge Campus Facilities (the “Facilities”) is entered into between 

_________________________________________________________(the “Hirer”)

and Pembroke Secondary College (the “School”) .

The school is providing the use of the Facilities to the Hirer for the purposes set out in Schedule A.

The School and the Hirer agree as follows:

1. Provision of Services

1.1 The Hirer engages the School to provide use of the Facilities for the period detailed in Schedule A and the School agrees to provide the Facilities to the Hirer for the activities detailed in Schedule A.

1.2 The School must:

(a) Ensure the Facilities are in a fit state for the activity to be conducted by the Hirer;

(b) Provide any additional services in accordance with those detailed in Schedule A

2. Charges

2.1 The Hirer will hire the use of the Facilities as detailed in Schedule A and agrees to pay charges as set out in Schedule B

2.2 If for any reason the amount of GST paid for any supply made in connection with this agreement differs from the amount of GST recovered by the School from the Hirer then the amount of GST recovered from the Hirer will be adjusted accordingly.

3. Commencement and Term

3.1 This agreement commences on …………………until terminated in writing by either the Hirer or the School.  The School may, at its discretion, review the agreement each twelve months.  

3.2 In the event that the agreement is reviewed the Hirer and the School shall negotiate an appropriate adjustment in the charges payable

4. Payment

4.1 The Hirer shall pay the School in accordance with Schedule B for the hire of the Facilities in accordance with this agreement;

4.2 Regular Hirers will make arrangements with the School Business Manager for invoicing of charges.   Casual Hirers will be required to pay 7 days prior to the function.

4.3 The Hirer shall pay for any damages caused by the Hirers use of the Facilities. Should the Hirers activities cause damage to the Facilities the Hirer will notify the School as soon as possible but not later than 5.00pm next school day.

5. Responsibilities of Hirer

5.1 The Hirer is responsible for any damage that occurs to the property during the period of their hire or as a result of the facility being left unlocked and will be expected to pay for the repair of this damage.

5.2 The Hirer is responsible for locking the Facilities and turning off lights prior to leaving the property (unless the hiring period is during school or cleaner’s hours).  If the school’s security provider is called to attend the property due to the property not being locked or lights being left on the Hirer will pay for their costs.  

5.3 The Hirer is expected to leave the property in a clean condition.  If the school has to employ a cleaner to clean the property the cost of this will be borne by the Hirers.  This applies also to any extra costs due to the cleaner being required outside of normal cleaning hours.

5.4 The Hirer is to ensure that only sporting footwear with non-marking soles are to be worn in the Gymnasium (if applicable) unless the School has granted prior written exemption.

5.5 The Hirer is to ensure that no food or drink is consumed inside the Facilities unless the school has granted prior written exemption.  In cases where the Facilities have been hired for a function that includes the serving of food and drink an appropriate increase in cleaning costs (if applicable) may apply

5.6 Alcohol for special functions is permissible with written permission from the school.

5.7 Smoking is not permitted on school property.  The Hirer is to ensure this is obeyed.

5.8 The Hirer is to ensure they have their own Public Liability Insurance and must provide a copy of the policy to the School prior to using the Facilities.

5.9 Hirers must seek the Schools' written permission before making any changes to the hours of hire.  

5.10 The Hirer is responsible for ensuring that no unauthorised equipment is used.

6. School Priority

6.1 The School will have priority over use of the Facilities if necessary.  If the School identifies a conflict it will:

(a) Notify the Hirer at the earliest opportunity

(b) Make arrangements to reimburse the Hirer for any charges that have been prepaid for the use of the Facilities

7. Contacts

7.1 The following contact points are to be used when communicating with the School

During School Hours:

Finance:
Kerry Broadway

Phone:
9736 3650
After Hours:



Caretaker:
Charlie Vincent
Phone: 0418 559 098

8.    Feedback


Suggestions regarding facilities improvements/concerns are encouraged.

Signed by ____________________________ on behalf of Pembroke Secondary College:

………………………………………………        …………………………………….

Signature of authorised person


Campus/College Principal.

Signed by ____________________________ on behalf of …………………………………………….

……………………………………………………………

Signature of authorised person

Schedule A:

HIRE DETAILS

Person Making Application: (Mr/Mrs/Ms)_____________________________________

Address:
___________________________________________________________



____________________________________________P/code:_________

Telephone (Private):______________________(Business)________________________

Fax No:________________________  Email:__________________________________

Organisation represented by Hirer:___________________________________________

      (if applicable)


Incorporated?    YES / NO

Address of Organisation:___________________________________________________

                                       ____________________________________P/code:__________

Telephone: ___________________________  Fax:______________________________

Position of Hirer in Organisation: ____________________________________________

Person in Organisation responsible for Paying Account: __________________________

Telephone (Private):______________________(Business)________________________

Category of Hirer: Commercial / Community / School

Additional Facilities Required: Kitchen / Toilets / Change Rooms / Seating

Type of Booking: Regular / Casual

Dates of Hire:_________________________________________________________

Schedule A (cont’d):

ACTIVITY

General nature of activity to be conducted:

_____________________________________________________________________

_____________________________________________________________________

_____________________________________________________________________

ATTENDANCE

Anticipated number in attendance:   Adults______________ Children____________

Times

Time(s) of Booking – Please note that these times show when you wish to ENTER and VACATE the premises, not the length of the activity.

	
	Monday
	Tuesday
	Wednesday
	Thursday
	Friday
	Saturday
	Sunday

	ENTER
	
	
	
	
	
	
	

	VACATE
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	


ADMISSION

Will an admission charge be made for the use of the premises?       YES/NO
If NO, will admission be by: Invitation / Public Advertisement / Membership / Other

If Other, please specify: ________________________________________________

If YES, method of admission will be by: Door Sale of Tickets / Presold Tickets / Other

If Other, please specify: ________________________________________________

If by door sales, cost of admission:   $__________

PUBLIC LIABILITY INSURANCE

Any individual or organization who enters into an agreement to hire School Facilities, must have a current Public Liability Insurance Policy amount.  If your group is already insured, evidence should be attached to this application.

Should the Hirer not already have such a policy, it is a condition of hire that such a policy be arranged at least 10 days prior to the date of the first booking.

Schedule B

1. Charges

Note: Charges will be reviewed annually by the School Council

The following charges will apply for the hire of the school Facilities:

1.1. Regular Hirers

(a) Gymnasium - 


$17.60 (GST Included) per Hour 

(b) Gymnasium & Kitchen - 
$22.00 (GST Included) per Hour 

(c) Meeting Room - 


$
 (GST Included) per Hour

(d) Classroom - 


$17.60
 (GST Included) per Hour

(e) Oval - 



$
 (GST Included) per Hour

(f) No Bond is required

(g) Payment is required in advance and is to be arranged with the School Bursar

1.2. Casual Hirers

(a) Gymnasium - 


$88.00 (GST Included) per Night 

(b) Gymnasium & Kitchen - 
$140.00 (GST Included) per Night 

(c) Meeting Room - 


$
 (GST Included) per Night

(d) Classroom - 


$
(GST Included) per Night

(e) Oval - 



$
 (GST Included) per Half Day

(f) Bond of $165 (GST Included)

(g) Seating Hire:  $16.50 (GST Included) per 100 Seats.  Please Note:  Because of the possibility of injury, seating will not be provided within the Gymnasium when it is used for sporting activities.

1.3. Cleaning (if applicable)

(a) To be determined in consultation with the cleaning contractor.

1.4. Security Call Out

(a) $121 (GST Included) that results from the Hirer’s failure to properly lock up the facilities or turn off lights after activities have finished
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