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TRANSACTIONS ANALYSIS FOR A SCHOOL
This document is not designed to replace the Chart of Accounts for Victorian Government Schools. Schools should refer to the chart of accounts for a more detailed description or click on the number in the Ref column in the revenue and expenditure table below.
If schools require further assistance regarding the correct GST Revenue or Expenditure treatment of a particular transaction schools should contact the DE&T Tax & Compliance Unit.
DE&T Tax Compliance Unit Contacts:

Greg Hart Ph: 9637-3702


Mike Collins Ph: 9637-3281

Email: hart.greg.j@edumail.vic.gov.au
mailto:collins.mike.s@edumail.vic.gov.au
Various tax tools are available on the Tax Resource Centre website to assist school to make decisions regarding the correct processes and GST codes to be used. Please access the website @http://www.sofweb.vic.edu.au/tax/default.htm
	
	
	REVENUE TABLE
	
	
	
	
	
	
	
	
	

	Account
	Name
	
	GST

Treatment
	GST Revenue
Code
	Ref
	
	
	
	
	
	

	
	
	DE&T PROVIDED FUNDS
	
	
	
	
	
	
	
	
	

	70001
	Cash Grant
	All DE&T funds to schools through the SRP. SRP credit to cash transfers & refunds back to DE& T

	Not  subject

To GST
	NS6
	Rev 1
	
	
	
	
	
	

	70002
	Education Maintenance

Allowance 

(EMA)


	Paid to families with a pensioner concession or health benefit card

	School portion

Parent portion

Portion signed over to school
	NS6

NS6

NS6
	Rev 1
	
	
	
	
	
	

	70003
	School Support Services
	Student & Curriculum Services

Region/Coordinator School Activities 
	From Region
	NS6
	Rev 1
	
	
	
	
	
	

	70004
	Conveyance Allowance
	Reimb of the cost of transporting students between home & school

	Not  subject

To GST
	NS6
	Rev 1
	
	
	
	

	 70005
	Discretionary

Grant
	Specially nominated discretionary projects
	
	
	Rev 1
	
	
	
	

	 70006
	Overseas Fee Paying Students
	Curriculum Fees only.


	GST Free

	G3


	Rev 1
	
	
	
	

	 70051
	Library Establishment Grant
	To assist schools with the establishment of the school library

	Not  subject

To GST
	NS6
	Rev 1
	
	
	
	

	70052
	New-school establishment grant
	Purchase goods, services, equipment for new school
	Not  subject

To GST
	NS6
	Rev 1
	
	
	
	

	70053
	Interest Subsidy
	Reimb. of interest on cooperative loan
	Not  subject

To GST)
	NS6
	Rev 1
	
	
	
	

	70054
	Fire Recovery Grant
	Funds for significant fire damage 
	Not  subject

To GST
	NS6
	Rev 1
	
	
	
	

	70080
	Other DE&T Grants
	Not recurring or for small amounts
	Not  subject

To GST
	NS6
	Rev 1
	
	
	
	

	70090
	Capital Works
	Funds provided to add value to buildings or grounds
	Not  subject

To GST
	NS6
	Rev 1
	
	
	
	

	72001


	Joint Community Grant
	Funds towards the recurrent costs of a centre or grounds for approved project
	Not  subject

To GST
	NS6
	Rev 1
	
	
	
	

	72080


	Other State Govt Grants
	Grants received from other State Government Departments
	Not  subject

To GST 

Or

Taxable 
	NS6

G1


	Rev 1
	
	
	
	


	
	
	COMMONWEALTH GRANTS
	
	
	Ref
	
	
	
	

	Account
	Name
	
	GST

Treatment
	GST Revenue
Code
	Ref
	
	
	
	

	71001
	Aboriginal Education Grant
	Funds provided for aboriginal enrolments 
	Taxable
Not subject

 To GST
	G1

NS6
	Rev 1
	
	
	
	

	71002
	Before/After Care Grant
	Funds for operation of before/after care
	Taxable
Not subject

 To GST
	G1

NS6
	Rev 1
	
	
	
	

	71080
	Other C’wealth

Grants
	Other Commonwealth Grants
	Taxable
	G1
	Rev 1
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	REVENUE-OTHER
	
	
	
	
	
	
	

	73001
	Reimburse-ments
	Funds received by the school from students, parents, photocopying, post, other school reimbursements 
	Not  subject

To GST 

GST Free

Taxable
	NS6

G3

G1
	Rev 2
	
	
	
	

	73002
	Interest Received
	Interest received from a financial institution
	Input Taxed
	G4
	
	
	
	
	

	73003
	Revenue-from second-hand goods
	Sale of furniture, motor vehicle, equipment

	Not subject to GST

GST Free

Taxable
	NS6

G3

G1
	Rev 3
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	73502
	ATO-interest refunds
	Interest from ATO due to late payment after BAS submission
	Input Taxed 
	G4
	
	
	
	
	

	73503
	Profit on Asset sales
	Residual from sale of assets
	N/A
	N/A
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	REVENUE-LOCALLY RAISED
	
	
	
	
	
	
	

	74001
	Subject Levies-Contributions
	Voluntary contributions from parents for curriculum related materials
	GST-Free 
	G3
	Rev 4
	
	
	
	

	74002
	Sale of Class Materials
	Sale of curriculum materials in wood-work, cooking, science classes

	Taxable

GST-Free
	G1

G3
	Not used up
Consumed

Rev 4
	
	
	
	

	74101
	Fundraising
	Fundraising events minuted to school council 
	Taxable

GST-Free

Input Taxed

Not Subject to GST
	G1

G3

G4

NS6
	Rev 5
	
	
	
	

	74102
	Donations
	Donations from business, parents or community
	Taxable

Not Subject to GST 
	G1

NS6
	Specific Purpose
Rev 6
	
	
	
	

	74103
	Commission
	Commission from bank-student banking, photo sales, booksellers

	Taxable 
Input Taxed

Not Subject to GST
	G1

G04

NS6
	Rev 7
	
	
	
	

	74201
	Hire of facilities & equipment
	Revenue received from hall hire, equipment hire

	Taxable 
Input Taxed

Not Subject to GST
	G1

G04

NS6
	Rev 8
	
	
	
	

	74202
	Canteen Lease
	School canteen is “outsourced” to external provider
	Taxable 
	G1
	Rev 9
	
	
	
	

	74301
	Camps/ Excursions
	Food Component

Accommodation-all other
	Taxable
GST- Free
	G1

G3
	Rev 10
	
	
	
	

	Account
	Name
	
	GST

Treatment
	GST Revenue
Code
	Ref
	
	
	
	

	74401
	Before/After School Care
	Funds received from parents
	Taxable 
GST-Free
	G1

G3 
	Not C’welth Funded            11
C’welth Funded
	
	
	
	

	74402
	Trading Operations
	Input taxed canteen, uniform sales, bookshop 
	Taxable 
Input Taxed

Not Subject to GST
	G1

G04

NS6
	Input Taxed
Rev 12
	
	
	
	

	74403
	Non-Profit Trading Ops
	Appeals e.g. Red Nose Day, RC Hospital, Red Shield Appeal
	Not Subject to GST 
	NS6
	Rev 13
	
	
	
	

	74404
	Special Events
	Curriculum related competitions

Deb Ball, school productions
	GST-Free

Taxable

GST-Free

Not Subject to GST
	G3

G1

G4

NS6
	Maths/music
Ticket Sales to Parents 14
	
	
	
	

	74580
	Other locally Raised Funds
	Newsletter advertising by local business, sponsorships, any other revenue 
	Taxable
	 G1
	Rev 15
	
	
	
	


	
	
	PAYMENTS TABLE
	
	
	
	

	Account
	Name
	Description
SALARIES & ALLOWANCES
	GST

Treatment
	
	GST 
Exp

Code
	Ref

	80050
	Teaching Support Staff
	Sal & Allowances to non-teaching, tech support (including relief staff) Excluding Contract staff paid by Tax Invoice
	
	
	W1
	Exp1

	80051
	Teacher Aides
	Sal for teacher aides, Koori, Integration & Multicultural Aides
	
	
	W1
	Exp1

	80052
	Other-Non-Teaching Staff
	Payments to all other locally paid employees
	
	
	W1
	Exp1

	80060
	Work Experience
	Work Experience Students
	GST-free
	
	G14
	

	80070
	Specialist Teachers
	Music, tutoring, student teacher supervision, artists, LOTE, sport
	
	
	W1
	Exp1

	80071
	Casual-Relief Teaching
	CRT up to & including 30 working days
	
	
	W1
	Exp1

	80080
	Superannuation
	Payments to complying super fund
	Not Subject to GST
	
	NP6
	Exp 2

	80081
	Workcover
	Premiums-school council emp’ent
	Taxable
	
	G11
	Exp 3

	81001
	Annual Leave
	Eligible staff on local payroll
	Not Subject to GST
	
	NP6
	

	81002
	LSL
	Eligible staff on local payroll
	Not Subject to GST
	
	NP6
	

	
	
	
	
	
	
	

	
	
	BANK CHARGES
	
	
	
	

	82801
	Bank Charges
	Bank Fess & Charges

Merchant Fee Bank Charges
	Input Tax

Taxable
	
	G13

G11
	Exp 4

	
	
	
	
	
	
	

	
	
	CONSUMABLES
	
	
	
	Ref

	86101
	Office & Teacher Requisites
	Requisites for admin purposes
	Taxable
GST-Free
	
	G11
G14
	Exp 5

	86102
	Photocopying
	Payments relating to photocopiers
	Taxable

GST-Free
	
	G11

G14
	Exp 6

	86103
	Printing
	Printing of all school material
	Taxable

GST-Free
	
	G11

G14
	Exp 7

	86104
	Class Materials
	All items for student curriculum
	Taxable

GST-Free
	
	G11

G14
	Exp 8

	86105
	Computer software <$1000
	Computer purchases < $1000
	Taxable

GST-Free
	
	G11

G14
	Exp 9

	
	
	
	
	
	
	

	
	
	BOOKS & PUBLICATIONS
	
	
	
	

	86201
	Library Books
	Library Books
	Taxable

GST-Free
	
	G11

G14
	Exp 10

	86202
	Class sets <$1000
	Materials as class sets for classroom
	Taxable

GST-Free
	
	G11

G14
	Exp 11

	
	
	
	
	
	
	

	Account
	Name
	Description


	GST

Treatment
	
	GST 
Exp

Code
	Ref

	86203
	Ref Materials
	Subscriptions, ref books, magazines
	Taxable

GST-Free
	
	G11

G14
	Exp 12

	
	
	
	
	
	
	

	
	
	COMMUNICATION COSTS
	
	
	
	

	86301
	Postage
	All postage costs
	Taxable

GST-Free
	
	G11

G14


	Exp13
F’raising


	86302
	Telephone
	Telephone Bills.
	Taxable


	
	G11


	Exp14
F’raising


	86303
	Internet
	Internet Bill 
	Taxable


	
	G11


	Exp15


	86304
	Other Communication
	All other communication costs
	Taxable


	
	G11


	Exp16


	
	
	EQUIPMENT/MAINTENANCE/HIRE
	
	
	
	

	86401

	Furniture-fittings<$1000
	<$1000 per item

	Taxable

Capital

Input Tax

GST-Free
	
	G11

G10

G13

G14
	Exp17
Canteen


	86402
	Repairs-& maintenance-to furniture & equip
	All repairs & maintenance

	Taxable

Capital

Input Tax

GST-Free
	
	G11

G10

G13

G14
	Exp18
Canteen


	86403
	Equipment-lease & hire
	Individuals performing work experience duties.


	Taxable

Capital

Input Tax

GST-Free
	
	G11

G10

G13

G14
	Exp19
Canteen


	86404
	Computer equip<$1000

	<$1000 per item

	Taxable

Capital

Input Tax

GST-Free
	
	G11

G10

G13

G14
	Exp20
Canteen


	86405
	Office-Equip <$1000
	<$1000 per item

	Taxable

Capital

Input Tax

GST-Free
	
	G11

G10

G13

G14
	Exp21
Canteen


	86406
	Audio-vis equip<$1000
	<$1000 per item

	Taxable

Capital

Input Tax

GST-Free
	
	G11

G10

G13

G14
	Exp22
Canteen


	86407
	Other Plant & Equip<$1000
	<$1000 per item

	Taxable

Capital

Input Tax

GST-Free
	
	G11

G10

G13

G14
	Exp23
Canteen


	
	
	
	
	
	
	

	Account
	Name
	Description


	GST

Treatment
	
	GST 
Exp

Code
	Ref

	
	
	UTILITIES
	
	
	
	

	86451
	Heating Oil
	Heating Oil
	Taxable

Input Tax

GST-Free
	
	G11

G13

G14
	Exp24
Canteen


	86452
	Electricity
	Electricity
	Taxable

Input Tax

GST-Free
	
	G11

G13

G14
	Exp25
Canteen


	86453
	Gas-Mains
	Gas-Mains
	Taxable

Input Tax

GST-Free
	
	G11

G13

G14
	Exp26
Canteen



	86454
	Gas-LPG
	Gas-LPG
	Taxable

Input Tax

GST-Free
	
	G11

G13

G14
	EXP 27
Canteen


	86455
	Water
	Water charges
	GST-Free
	
	G14
	Exp28

	86456
	Sewerage
	Cistern sewerage charges
	GST-Free
	
	G14
	Exp29

	86457
	Property Rates
	Council Rates for Property
	Not Subject to GST
	
	NP6
	Exp30

	
	
	
	
	
	
	

	
	
	PROPERTY SERVICES
	
	
	
	

	86500
	Security-safety-fire prevention
	Alarms, locks, security systems, extinguishers
	Taxable

GST-Free
	
	G11

G14
	Exp31


	86501
	Sanitation
	Hygiene purchases
	Taxable

GST-Free
	
	G11

G14
	Exp32


	86502
	Contract Cleaning
	Contract cleaning costs
	Taxable

GST-Free
	
	G11

G14
	Exp33


	86503
	Refuse & Garbage
	All related services
	Taxable

GST-Free
	
	G11

G14
	Exp34


	86504
	Building Works
	All Capital works

Minor upkeep & maintenance of grounds or buildings
	Capital

Minor

GST-Free

Input Tax
	
	G10

G11/

G14

G13
	Exp35
Canteen

	86505
	Ground Works
	All Capital works

Minor upkeep & maintenance of grounds or buildings
	Capital

Minor

GST-Free

Input Tax
	
	G10

G11/

G14

G13
	Exp36
Canteen

	
	
	
	
	
	
	

	
	
	TRAVEL & SUBSISTENCE
	
	
	
	

	86601
	Travel
	Staff & student including tickets
	Taxable

GST-Free

Not Subject to GST
	
	G11

G14

NP6
	Exp37

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	Account
	Name
	Description


	GST

Treatment
	
	GST 
Exp

Code
	Ref

	86602
	Tea Money
	Teachers & non-teaching (award)

Allowance
	Not Subject to GST
	
	NP6
	Exp38

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	MOTOR VEHICLE EXPENSES
	
	
	
	

	86701
	Motor-Vehicle Exp
	School owned cars, buses, etc
	Taxable

GST-Free
	
	G11

G14
	Exp39

	86702
	MV-lease/rental
	Lease & rental expenses
	Taxable

GST-Free
	
	G11

G14
	Exp40

	
	
	
	
	
	
	

	
	
	ADMINISTRATION
	
	
	
	

	86801
	Advertising
	Advertising by school
	Taxable

GST-Free
	
	G11

G14
	Exp41


	86802
	Insurance
	Premiums
	Taxable

GST-Free
	
	G11

G14
	Exp42


	86803
	Affiliations
	Principal/Business Manager Networks, Professional subs
	Taxable

GST-Free
	
	G11

G14
	Exp43

	86804
	Freight
	On incoming or outgoing delivery
	Taxable

GST-Free
	
	G11

G14
	Exp44

	86805
	Cooperative Loan Interest
	Interest charged on loan
	Input Tax
	
	G13
	

	86806
	Police-check payment
	Employment police checks
	Taxable

GST-Free
	
	G11

G14
	Exp46

	
	
	
	
	
	
	

	
	
	HEALTH & PERSONAL DEVEL
	
	
	
	

	86901
	Medical Costs (excluding WC)
	Health services to staff or students
	Taxable

GST-Free
	
	G11

G14
	Exp47

	86902
	First Aid 
	All associated expenses
	Taxable

GST-Free
	
	G11

G14
	Exp48

	
	
	
	
	
	
	

	
	
	PROFESSIONAL DEVELOPMENT
	
	
	
	

	86910
	Conferences-courses-seminars
	All associated expenses
	Taxable

GST-Free
	
	G11

G14
	Exp49

	86920
	Hospitality
	Refreshment & entertainment
	Taxable

GST-Free
	
	G11

G14
	Exp50

	
	
	
	
	
	
	

	
	
	TRADING & FUNDRAISING
	
	
	
	

	89101
	Trading-Operations
	Associated expenses
	Taxable

Input Tax

GST-Free

Not Subject to GST
	
	G11

G13

G14

NP6
	Exp51
F’raising

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	Account
	Name
	Description


	GST

Treatment
	
	GST 
Exp

Code
	Ref

	89102
	Non-profit Trading Operations
	Appeals & charitable payments
	Taxable

Input Tax

GST-Free

Not Subject to GST
	
	G11

G13

G14

NP6
	Exp52
F’raising

	89103
	Donations, gifts & awards 
	Associated expenses
	Taxable

Input Tax

GST-Free

Not Subject to GST
	
	G11

G13

G14

NP6
	Exp53
F’raising

	89104
	Fundraising Expenses
	Associated expenses
	Taxable

Input Tax

GST-Free

NPSE
	
	G11

G13

G14

NP6
	Exp54
F’raising
F’raising

	
	
	
	
	
	
	

	
	
	SUPPORT SERVICES
	
	
	
	

	89201
	Tech Support-Specialist
	Tax invoices from base specialist technicians
	Taxable

GST-Free
	
	G11

G14
	Exp55

	89202
	Tech Support-General
	Tax invoices from contractors-consultants for routine support
	Taxable

GST-Free
	
	G11

G14
	Exp56

	89203
	General Consultancy
	Tax invoices for hire of consultants
	Taxable

GST-Free
	
	G11

G14
	Exp57

	89204
	Service Provider
	Registered with ABN & GST
	Taxable

GST-Free
	
	G11

G14
	Exp58

	
	
	
	
	
	
	

	
	
	MISCELLANEOUS EXPENDITURE
	
	
	
	

	89301
	Remunerations
	Parent, region & other reimbursements
	Taxable

Not subject to GST
	
	G11

NP6
	Exp59

	89302
	Camps& Exc’ns
	Associated expenses
	Taxable

GST-Free
	
	G11

G14
	Exp60

	89304
	Penalty-Interest Charges
	Penalties for unpaid accounts
	Input tax

GST-Free
	
	G13

G14
	

	89306
	Audit
	Associated expenses for school audit
	Taxable

GST-Free
	
	G11

G14
	Exp62

	89307
	Publicity-marketing
	Associated expenses
	Taxable

GST-Free
	
	G11

G14
	Exp63

	89400
	Doubtful Debts
	Associated expenses
	Not subject to GST
	
	NP6
	


Reference- Transactions Analysis Table

Rev1 Grants & Appropriations
NOT ALL GRANTS from DE&T are GST-Free.
On occasion the Commonwealth Government provides funds through DE&T (e.g. Investing in Our Schools Program) which are inclusive of GST and therefore the funds MUST be receipted by the school using CASES 21 code G1.

Funds provided from DE&T (e.g. SRP-Student Resource Package funds paid to schools each quarter) are recorded in CASES21 using GST code NS6-outside the scope of GST.

The remittance advice should assist with determining if GST is applicable.

Rev2 Reimbursements-Recoups

Revenue received from students, parents or teachers for use of school photocopier or other school equipment. If related to curriculum treated as GST-free. If the revenue received is for the use of the photocopier or equipment for private purposes it is fully taxable (G1).

Rev3 Sale of Second Hand Goods
Sale of second hand furniture, motor vehicles or computers. The GST-free treatment of supplies for ‘nominal’ consideration will apply for non- commercial transactions undertaken by schools. This means that schools can offer GST-free prices for non-commercial supplies. A non-commercial supply is defined as being a supply made for less than 50% of the market value or less than 75% of the cost of the supply.

The sale of student made articles from the woodwork, metal, science or cooking classes would normally be a taxable supply.

Rev4 Levies- Voluntary contributions
The school receives consideration in the form of general levies, to pay for subject costs, and specific subject levies, where a particular subject is cost intensive and more funds are required. An Instrumental Music levy is also charged to some students to cover the costs of hiring music teachers. The school may also receive consideration in the form of levies to cover art materials and library book expenses, excursion expenses, life education expenses and ground maintenance.

GST Treatment

Fees (including voluntary fees, subject contributions and levies) paid to a school for the provision of tuition, facilities and curriculum related activities and instruction as part of the supply of an education course will be GST-free. If the fees include the sale of goods (other than course materials) or the supply of goods and services that are not part of the supply of the education course, the fee must be apportioned between the GST-free and the taxable parts of the supply. This is commonly referred to as ‘unbundling’ the charge.
(E. g.) Items used up, transformed or consumed are GST-free. Items not able to be transformed or consumed are subject to GST (e.g.) calculators, text books, scissors, ruler.
Rev5 Fundraising

Many schools undertake fundraising events. Schools can treat fundraising events 3 different ways under the GST provisions given to schools. Schools should access the GST fundraising wheel at this location to assist with their decision

http://www.sofweb.vic.edu.au/edulibrary/public/finman/acct/tax/GSTFundraisingWheel.xls 
Fully Taxable:
Used where a school does not plan to make a profit on the event and part may be subsidized from other school funds. The school is entitled to claim back GST credits on all purchases from suppliers (G11) and remit any GST on sales (G1).
Input Taxed :
Sub-Division 40-F provides schools with the choice to treat certain fund-raising activities (e.g.) fete, dinner, performance, chocolate drives etc as input taxed. The school is NOT entitled to claim back the GST credits on purchases from the supplier (G13) nor does the school remit GST on sales (G4).

A motion must be submitted to School Council that each event is to be run as “input taxed”.
The transactions will appear on the BAS.

The event would be recorded on CASES 21 at sub-program level.
NPSE-Non Profit Sub-Entity:

The school is entitled to make a profit. Similar to input taxed in that the school is NOT entitled to claim back the GST credits on purchases from suppliers (NP6) or remit GST on sales (NS6).
A motion must be submitted to School Council that each event is to be run as “NPSE-Non Profit Sub-entity”.
The transactions will not appear on the BAS.

The event would be recorded on CASES 21 at sub-program level.
Rev6 Donations
A donation in the form of a payment, in cash or in kind is not subject to GST as long as it is made unconditionally, (i.e.) as long as no benefits or rights flow as a result of the payment and there is no requirement to provide any goods or services in return for the donation or use the donation for a particular purpose. 

Unconditional grants and unconditional sponsorships are also not subject to GST.
Rev7 Commissions
School banking and school photo commissions are fully taxable (G1).
Canteen commissions are receipted as (G4) where the school has elected to run the canteen as input taxed.

Commissions paid as part of a fundraising event will be receipted as either (G4)-input taxed, NS6-NPSE (non profit sub-entity).

Rev8 Hire of Facilities & Equipment
Revenue received as a result of “hiring” is taxable (G1). Deposits received are not taxable unless the deposit is forfeited.

Rev9 Canteen Lease
Canteen is “outsourced” and is fully taxable (G1).
Rev10 Camps & Excursions
Revenue collected on the food component is fully taxable (G1). Revenue collected for accommodation, travel, anything other than food is GST-free (G3).
Rev11 Before/After School Care
Before and after school care is not an education course and so is not of itself a GST-free supply.  A supply of childcare services may be GST-free, but only if it meets the requirements of s 38-140, 38-145 or 38-150 of the GST Act. Schools will be liable to remit 1/11th of the proceeds received from the provision of child care to the ATO if the child care facility does not receive Commonwealth Government funding or is not registered under the Childcare Rebate Act 1993. 

Rev12 Trading Operations
Revenue from a wide range of school activities could fall under this heading. The GST code will be determined by the nature of the funds being receipted. They could be taxable (G1), Input Taxed (G4) or Out of Scope (NS6).
Rev13 Non-Profit Trading Operations
Revenue collected for special appeals like Royal Children’s Appeal, Red Nose Day, SIDS, Red Shield Appeal where the school is acting as an agent.
Rev14 Special Events
Where the school provides a Debutante Ball for students or school concerts, and receives consideration for tickets to the event sold to students, parents, family and friends.

GST Treatment

A significant number of schools conduct special events (e.g. concerts, Debutante Ball, competitions, school productions, etc) and the issue regarding sale of tickets to students, parents, family and friends. If the event is part of the curriculum, the supply of tickets will not be taxable to the students. If relatives and friends attend the event, the supply of tickets will be taxable. If however the event is not part of an education course, the sale of tickets is a taxable supply to all that attend. Each special event would need to be considered individually.

The school could also use the special fund-raising provisions available. See fundraising in table.
Rev15 Other Locally Raised Funds
Revenue received from any other local activity. Depending on the type of activity (e.g.) fully taxable, input taxed, GST-free, out of scope of GST will determine the correct GST revenue code to use. However, funds received for newsletter advertising, sponsorship could be receipted here.
END REVENUE NOTES

TAX Invoices:
For all expenditure to be processed on CASES 21 a school must hold a valid tax invoice if the supplier of the goods or services has an income greater than $50,000 in a financial year. Suppliers have a legal obligation to issue a tax invoice within 28 days of a request.
What is a valid tax invoice for claiming GST credits?

Tax invoices must include certain information. If you use an incorrect or incomplete tax invoice to claim a GST credit, the GST credit may not be allowed. 

A valid tax invoice for taxable sales that total less than $1,000 must contain:

· the words ‘tax invoice’ stated prominently 

· the name of the seller 

· the Australian business number (ABN) of the seller 

· the date of issue of the tax invoice 

· a brief description of the things sold 

· the GST-inclusive price of the taxable sale, and 

· the GST amount. This can be shown separately or, where the GST to be paid is exactly 1/11 of the total price, as a statement along the lines of ‘total price includes GST’.

A valid tax invoice for taxable sales that total $1,000 or more must contain:

· the words ‘tax invoice’ stated prominently 

· the name of the seller 

· the ABN of the seller 

· the name of the buyer 

· the address or ABN of the buyer 

· the date of issue of the tax invoice 

· the quantity of the goods or the extent of the services sold 

· a brief description of the things sold 

· the GST-inclusive price of the taxable sale, and 

· the GST amount. This can be shown separately or, where the GST to be paid is exactly 1/11 of the total price, as a statement along the lines of ‘total price includes GST’.

· If the tax invoice is for a taxable sale and either a GST-free or input taxed sale, the tax invoice must also show:

· each taxable sale 

· the amount of GST to be paid (for the taxable sales), and 

· the amount to be paid for the total sale.
Invoices:
Schools can pay on an invoice from a supplier who is earning less than $50,000 in a financial year. The invoice would NOT include a charge for GST, however the supplier must supply an ABN number otherwise 46.5% withholding tax must be applied to the transaction by the school.

Statement by Supplier or Hobby Declaration Form:

If a supplier is unable to supply the school with an ABN number, the school can only make payment if the supplier is prepared to sign this form which will be retained by the school for taxation purposes and the school would not need to withhold 46.5% withholding tax.

Registration Status of Suppliers:
This web site enables schools to check the GST registration status of each supplier.

http://www.abr.business.gov.au
EXP 1 Salaries and Wages

Payment of salaries and wages to various types of staff. Some payments may be to contractors, rather than to employees. Other payments include those in respect of the superannuation of employees.

GST Treatment

A supply is taxable if, among other things, it is made in the course or furtherance of carrying on an enterprise. The activities of a PAYG earner, ie a salary and wage earner, do not constitute an enterprise as defined in section 9-20 of the Act. Therefore these payments do not fall within the scope of the GST.

If payments are made to contractors or companies, ie those persons/entities with an Australian Business Number, the school will need to pay GST for the supply by the contractor. The school will be able to claim any input tax credits in relation to the supply.

Payments of superannuation are in relation to the PAYG activities of the employee and are therefore also not within the scope of the GST.
EXP 2 Superannuation

System generated 9%.
EXP 3 Work Cover Premiums
School must hold a compliant tax invoice.

The school pays Work Cover Premiums under the Accident Compensation (Work Cover Insurance) Act 1993.

This is a taxable supply and the school will be entitled to claim input tax credits, GST code G11.
Stamp Duty as part of the premium is GST free (G14)
EXP 4 Bank Charges
School must hold a compliant tax invoice.

Merchant Fee Transactions-Taxable (providing school holds tax invoice from bank)


Monthly TOKEN Fee-Taxable (providing school holds tax invoice from bank)


Quick line Fee-Input Taxed


Dishonored cheque Fee-Input Taxed


Internet Banking- Input Taxed


EXP 5 Office & Teacher Requisites
School must hold a compliant tax invoice.

EXP 6 Photocopying
School must hold a compliant tax invoice or a photocopying lease agreement specifying the payments to be made on a periodical basis.
EXP 7 Printing
School must hold a compliant tax invoice.

EXP 8 Class Materials
School must hold a compliant tax invoice.

EXP 9 Computer Software <$1000
School must hold a compliant tax invoice.

EXP 10 Library Books
School must hold a compliant tax invoice.

EXP 11 Class Sets <$1000
School must hold a compliant tax invoice.

EXP 12 Reference Materials
School must hold a compliant tax invoice.

EXP 13 Postage
School must hold a compliant tax invoice. 
All other postage for the school would be coded as (G11)-claiming back GST or (G14)-GST free.

EXP 14 Telephone
School must hold a compliant tax invoice.

Telephone calls that apply to the input taxed canteen must be coded as (G13)-not claiming back GST credits.
All other telephone calls relating to the school would be coded as (G11)-claiming back GST or (G14)-GST free.

EXP 15 Internet Bills
School must hold a compliant tax invoice.

EXP 16 Other Communications
 School must hold a compliant tax invoice.

EXP 17 Furniture & Fittings <$1000
School must hold a compliant tax invoice.

Purchases for the input taxed canteen must be coded as (G13)-not claiming back GST credits. All other purchases would be coded as (G11)-claiming back GST or (G14)-GST free.
EXP 18 Repairs & Maintenance to Furniture & Equipment
School must hold a compliant tax invoice.

If the repairs and maintenance are for the input taxed canteen all tax invoices must be coded using GST code (G13)-not claiming back GST credits.
Tax invoices relating to the rest of the school are coded as (G11) or (G10) Capital Purchases-claiming back GST credits or (G14)-GST free.

EXP 19 Equipment Lease & Hire
School must hold a compliant tax invoice.

GST input tax credits cannot be claimed back if the tax invoice relates to items in the input taxed canteen. The tax invoice would be coded using GST expenditure code (G13)-not claiming back GST credits.

All other lease & hire are coded as (G11) or (G10) Capital Purchases-claiming back GST or (G14)-GST free.
EXP 20 Computer Equipment <$1000
School must hold a compliant tax invoice. The tax invoice would be coded using expenditure code (G11) or (G10) Capital – claiming back GST credits or (G14)- GST free.
EXP 21 Office Equipment <$1000
School must hold a compliant tax invoice. The tax invoice would be coded using expenditure code (G11) or (G10) Capital – claiming back GST credits or (G14)- GST free.

EXP 22 Audio Equipment <$1000
School must hold a compliant tax invoice. The tax invoice would be coded using expenditure code (G11) or (G10) Capital – claiming back GST credits or (G14)- GST free.

EXP 23 Other Plant & Equipment <$1000
School must hold a compliant tax invoice. The tax invoice would be coded using expenditure code (G11) or (G10) Capital – claiming back GST credits or (G14)- GST free.

EXP 24 Heating Oil
School must hold a compliant tax invoice.

GST input tax credits cannot be claimed if the tax invoice relates to heating the input taxed canteen. The tax invoice must be coded using GST code (G13)-not claiming back GST. The remaining portion of the tax invoice would be coded using GST code (G11)-claiming back GST credits or (G14)-GST free.
EXP 25 Electricity
School must hold a compliant tax invoice.

GST input tax credits cannot be claimed back on the amount of electricity used in the input taxed canteen. The tax invoice must be coded using GST code (G13)-not claiming back GST. The remaining portion of the tax invoice would be coded using GST code (G11)-claiming back GST credits or (G14)-GST free.
EXP 26 GAS-Mains
School must hold a compliant tax invoice.

GST input tax credits cannot be claimed back on the amount of gas used in the input taxed canteen. The tax invoice must be coded using GST code (G13)-not claiming back GST. The remaining portion of the tax invoice would be coded using GST code (G11)-claiming back GST credits or (G14)-GST free.

EXP 27 GAS -LPG
School must hold a compliant tax invoice.

GST input tax credits cannot be claimed back on the amount of gas used in the input taxed canteen. The tax invoice must be coded using GST code (G13)-not claiming back GST. The remaining portion of the tax invoice would be coded using GST code (G11)-claiming back GST credits or (G14)-GST free.

EXP 28 Water
School must hold a compliant tax invoice.

Tax invoices relating to water are coded using GST code (G14)-as water is GST free.
EXP 29 Sewerage
School must hold a compliant tax invoice.

Tax invoices relating to water are coded using GST code (G14)-as water is GST free.
EXP 30 Property Rates
School must hold a compliant tax invoice.

Tax invoices for property rates are coded using GST code (NP6)-out of scope of GST.

EXP 31 Security-Fire-Safety
School must hold a compliant tax invoice.

Input tax credits cannot be claimed back for the replacement/testing of any safety, security or fire prevention in the input taxed canteen and must be coded using GST code (G13)-not claiming back GST. All expenses relating to the rest of the school would be coded using GST code (G11)-claiming back GST credits or (G14)-GST free.
EXP 32 Sanitation
School must hold a compliant tax invoice.

GST input tax credits cannot be claimed back on sanitation products used in the input taxed canteen. The tax invoice must be coded using GST code (G13)-not claiming back GST. The remaining portion of the tax invoice would be coded using GST code (G11)-claiming back GST credits or (G14)-GST free.

EXP 33 Contract Cleaning
School must hold a compliant tax invoice.

GST input tax credits cannot be claimed back on the amount of all cleaning products purchased by the school for use in the input taxed canteen or part of the GST credits on the contract cleaners tax invoice. The tax invoice must be coded using GST code (G13)-not claiming back GST. The remaining portion of the tax invoice would be coded using GST code (G11)-claiming back GST credits or (G14)-GST free.

EXP 34 Refuse & Garbage
School must hold a compliant tax invoice.

GST input tax credits cannot be claimed back on the refuse and garbage tax invoice relating to the input taxed canteen. The tax invoice must be coded using GST code (G13)-not claiming back GST. The remaining portion of the tax invoice would be coded using GST code (G11)-claiming back GST credits or (G14)-GST free.

EXP 35 Building Works
School must hold a compliant tax invoice.

If the school is planning building works and the canteen is included, the school may elect to run the canteen as fully taxable for 12 months in order to claim back any GST credits on building works. Once all building works have been completed the school can then elect to run the canteen as “input taxed”. Capital purchases would be coded using GST expenditure code (G10) or (G11)- claiming back GST credits or (G14) if GST free.
EXP 36 Ground Works

School must hold a compliant tax invoice.

GST input tax credits cannot be claimed back on any ground works tax invoice relating to the input taxed canteen. The tax invoice must be coded using GST code (G13)-not claiming back GST. Capital purchases would be coded using GST expenditure code (G10) or (G11)- claiming back GST credits or (G14) if GST free.
EXP 37Travel

School must hold a compliant tax invoice.

EXP 38Tea Money

As per award conditions.
EXP 39 Motor Vehicle Expenses

School must hold a compliant tax invoice.

EXP 40 Motor Vehicle Lease/Rental

School must hold a compliant tax invoice or a photocopying lease agreement specifying the payments to be made on a periodical basis.

EXP 41 Advertising

School must hold a compliant tax invoice.

EXP 42 Insurance

School must hold a compliant tax invoice or insurance premium.

EXP 43 Affiliations

School must hold a compliant tax invoice. These could include affiliation fees paid by schools on behalf of staff to Principal/Business Manager Networks or professional bodies. Schools should refer to the Coordinating School Policy document.
EXP 44Freight

School must hold a compliant tax invoice.

EXP 45 Cooperative Loan Interest

School must hold a compliant tax invoice.

EXP 46 Police Check Payment

School must hold a compliant tax invoice.

EXP 47 Medical Costs (excluding WC)

School must hold a compliant tax invoice.

EXP 48First Aid

School must hold a compliant tax invoice.

Tax invoices relating to the input taxed canteen must be coded using GST code (G13)-not claiming back any GST credits.
EXP 49 Conferences/Courses/Seminars

School must hold a compliant tax invoice.

EXP 50 Hospitality

School must hold a compliant tax invoice.

Some hospitality events will attract FBT and should be recorded on FBT Tracker located on the Tax Resource Centre website at http://www.sofweb.vic.edu.au/tax/default.htm
EXP 51 Trading Operations

School must hold a compliant tax invoice.

EXP 52 Non-Profit Trading Operations

School must hold a compliant tax invoice.

EXP 53 Donations, Gifts & Awards
School must hold a compliant tax invoice. 
EXP 54 Fundraising Expenses

School must hold a compliant tax invoice. Schools should refer to the Fundraising Wheel on the Tax Resource Centre website at http://www.sofweb.vic.edu.au/tax/default.htm
EXP 55 Tech Support –SPECIALIST

School must hold a compliant tax invoice.

EXP 56 Tech Support- GENERAL

School must hold a compliant tax invoice.

EXP 57 General Consultancy

School must hold a compliant tax invoice.

EXP 58 Service Provider

School must hold a compliant tax invoice.

EXP 59 Remunerations

School must hold a compliant tax invoice. The school is entitled to claim back all GST tax credits when reimbursing teachers, parents or students who may have purchased goods on the schools behalf.
EXP 60 Camps & Excursions

School must hold a compliant tax invoice. School is entitled to claim back all GST tax credits on purchases for camps and excursions. Where the school holds a valid tax invoice from the camp provider all tax credits should be claimed by the school.
EXP 61 Penalty Interest Charges

School must hold a compliant tax invoice.

EXP 62 Audit

School must hold a compliant tax invoice.

EXP 63 Publicity/Marketing

School must hold a compliant tax invoice.

END EXPENDITURE NOTES

