Forest Hill College
SSO1 – Food Technology – Kitchen Assistant
This is a Part-time position.  Hours are Monday 8.45 – 3.30pm and Wednesday 10.45 – 2.45pm. It requires an energetic person who will be responsible for assisting to maintain the smooth day-to day running of the Technology/Foods area Junior/Senior.

General Wok Description

To provide support for students and teaching staff in the College’s Technology/ Food area, together with administrative duties as required.

Specific Duties

· Sort, distribute and store incoming supplies.

· Check and pack away food deliveries.

· Ensure all refrigerated and frozen items are processed by the manufacturers’ use by date’.

· Prepare and organize materials and equipment for practical classes.

· Monitor materials and equipment for assigned kitchen use.

· Monitor and distribute cleaning materials for students.

· Maintain an up to date inventory of all food and equipment.

· Assist teachers and students in practical classes as requested.

· Close windows, check all appliances are off at end of the day.

Cleaning Duties

· Maintain kitchens and preparation areas as per Guidelines for Food Safety in Schools 1st Edition 1999 www.health.vic.gov.au and OH&S requirements.

· Maintain refrigerators and freezers as per Guidelines for Food Safety in Schools 1st Edition 1999 www.health.vic.gov.au 
· Clean stoves cyclically and report any faults for repair.

· Monitor equipment and preparation areas for breakages, losses etc.

· Maintain floors to OH&S requirements during class hours. (Cleaning staff are responsible for general cleaning).

· Ensure that equipment, including electrical equipment is clean and safe at all times.

· Launder all linen daily.

· Clean and disinfect preparation area, work surfaces and cupboard faces as per schedule.

· Maintain storage cupboards in a workable fashion.

· Continual ongoing cleaning and monitoring of pantry and storeroom particularly in regard to pest control.

Other Duties

· Pick up supplies are required

· Accompany Foods Teacher on excursions as required

· Assist teaching staff at special functions eg information evenings, morning teas as required

· Photocopying as required by Foods Teacher
· Other duties associated with food preparation/kitchen area as required
Hours of Work

This is a Part-time position, with the hours required between 8.45 am to 3.30pm on Mondays and 10.45am to 2.45pm on Wednesdays. The successful applicant would need to be flexible enough to be able to adjust working hours to assist with timetabled classes as well as occasional catering commitments.

Key Selection Criteria

· An interest in foods and the ability to work with teenage girls and boys.

· The ability to be flexible and use one’s initiative.

· Good communication skills and the ability to work co-operatively in a team.

· Ability to communicate effectively with a wide range of people, including teachers, students and members of the College community.

· A current driver’s licence and car for supermarket shopping.

· Have completed or willingness to complete – Follow Workplace Hygiene Procedures THHPGHSO1B Previously known as Hygiene for Food Handlers Level 1.
· Possession of computer/keyboard skills would be an advantage.

The successful applicant will be required to get a Victorian Police record check.
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