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LILYDALE HEIGHTS COLLEGE


17 – 19 Nelson Road,  LILYDALE    3140


Phone:   9735 1133             Fax:   9739 5463
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TIME FRACTION CHANGE  AUTHORISATION





Surname�
�
�
Given Names�
�
�



Teaching Service�
�
Employee ID  �
�
�
�
�
�
�
�
�
�



Non–teaching Service�
�
Department ID  �
0�
1�
_�
7�
2�
1�
9�
�



Current Standard Hours  Per Week�
�
      Current Time Fraction �
�
�
        


Job Code�
�
Grade  �
�
Step�
�
�



Employment Mode:�
48/52�
�
�
52/52�
�
�









NEW TIME FRACTION  DETAILS





Fixed Term  �
�
 Ongoing     �
�
�



New  Hours  Per Week�
�
      New  Time Fraction �
�
�



Begin Date�
�
�
/�
�
�
/�
�
�
�
�
�



End Date�
�
�
/�
�
�
/�
�
�
�
�
�



Reason for Change in Standard Hours  …………………………………………………��…………………………………………………………………………………………..


�
�



Applicant’s Signature�
�



Principal’s Signature�
�



…………………………………………�
�



…………………………………………...�
�
Date: …………………………………..�
�
Date: …………………………………….�
�






Office Use�
�
�
�
�
�
�
HRMS action complete�
�
Actioning Officer�



…………………………...�



�



Date: ………………�
�









