	BELMORE SCHOOL POLICY


OCCUPATIONAL HEALTH AND SAFETY

3.4
FIRST AID

GENERAL STATEMENT

The school management has responsibility to ensure, as far as practicable, the provision and maintenance of a safe, secure working environment in which all staff, students, contractors and visitors can participate in school and community activities.

This Policy should be read in conjunction with other policies under the Occupational Health and safety Policy documentation.

RATIONALE

This Policy operates within the guidelines of the Occupational Health and Safety Act 1985 and our responsibility of ensuring a safe, secure working environment for all staff, students, contractors and visitors.

It is our responsibility to care for the welfare of all in the school, ensuring that basic First Aid is administered and organised as required in the Schools of the Future Reference Guide.

BROAD GUIDELINES

· Any member of the school community, visitor or contractor is entitled to receive efficient and effective basic First Aid treatment as appropriate and as necessary.

· All staff members are required to be aware of the Student Health section of the Schools of the Future Guide.

· Appropriate First Aid materials and facilities will be provided.

· All appropriate records are to be kept and notifications, as appropriate, made to Department of Education and School Council.

IMPLEMENTATION

· The school will annually provide funding for training to ensure a minimum number of adults have a current Level 1 and Level 2 First Aid Certificate.

· A Registered Nurse, Division 1, shall be at the school during school hours.

· All staff will be provided with CPR training on an annual basis.

· A Level 2 trained staff member will attend each school camp.

· At least 1 Level 1 trained staff member will attend each excursion away from the school with preferably a trained Level 2 staff member present.

· Details of students with life threatening and/or severe illnesses, allergic reactions and/or conditions will be displayed in the office and First Aid areas.  Teachers are expected to be familiar with these students, their conditions, requirements and appropriate action to instigate in an emergency and take Emergency Medical Plans whenever taking students out of the school.
· All CRTs are to be made aware of the needs of these specified students.

· An ambulance will be called in extreme cases of injury or illness.

· The R.N. Div.1 and a teaching staff member will be responsible for the organisation and maintenance of first aid materials, development of duty rosters for first aid care.

· All staff shall be required to administer minor first aid whenever needed.  Injuries and illness shall be reported to the qualified nurse.

· Details of all injuries and treatment/action taken will be recorded by the registered nurse.

· A record of injuries will be maintained on CASES.

· Details of appropriate action and procedures are to be read in conjunction with this policy.

· The school will ensure that a comprehensive medical/contact form is updated annually.

· Asthmatics will have an additional form completed with details of their current Asthma Management Plan.

· No medication can be dispensed, without clear instructions as to use in writing, from the parent of the student.

RESOURCES

· Appropriate budget funds will be allocated annually for appropriate First Aid training.

· Appropriate budget funds will be allocated annually for appropriate First Aid materials.

· All staff will have access to the Student Health section of the Schools of the Future Reference Guide.

EVALUATION

Annual review of processes

Review of Accidents and Injuries as part of Annual Report
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