First Aid Policy

1. Purpose:

1.1 First aid is provided at Kilsyth Primary School to assist the Principal and Staff to maintain their duty of care towards the students, staff and visitors at the school.

1.2 Assistance is provided in the case of an accident or sudden illness occurring at the school or while engaged in school activities.  The assistance continues until the casualty recovers or is given into the custody of a parent or authorised emergency contact person, or until further medical aid has been obtained.

2. Guidelines:

2.1 Kilsyth Primary School operates under the provisions of the Occupational Health and Safety Act 1985 and DEET duty of care obligation.  Teaching staff must have knowledge of the basic principles for first aid and CPR.  At least two staff members must hold a current Level 2 First Aid qualification.

2.2 A supply of basic first aid materials, equipment and a sick bay facility will be maintained by a Level 2 qualified staff member, who will also maintain a treatment book for school records and an accident/injury register per DEET requirements.

2.3 Parents are to inform the school in writing of any chronic condition suffered by their child, and make known the symptoms and current treatment.

2.4 Unwell students should not be sent to school, or participate in school activities.

2.5 School staff will only administer supplied medication to students on written request from the parent/guardian.

2.6 Parents will take responsibility for maintaining an adequate supply of medication that is vital to the ongoing well-being of the student.

3. Implementation:

3.1 All staff are given the opportunity to receive annual CPR training and members are encouraged to complete Level 2 First Aid qualifications.

3.2 Minor accidents or injuries are normally attended to by the teacher in charge at the time, using the materials in the classroom or yard duty first aid kits.  More severe cases are sent to the sick bay for first aid treatment if it is considered safe for them to be moved.  When appropriate, an entry is made in the DEET Register.  Severe cases are referred to the first aid officer.  A brief written account will accompany a student who is sent to sick bay.

Parents will be reminded regularly to update their child’s medical records.  Students with chronic, ongoing conditions will have their details maintained on a central register which is also kept with the classroom teacher and in the yard duty folders.

First Aid Kits to be taken on all school activities taking place outside the school grounds will contain an asthma reliever e.g. Ventolin and a spacer with instructions for their use.

When a known asthma sufferer has an attack, the Asthma register is consulted and treatment is given according to these directions.  If the student does not respond to this treatment, a parent will be contacted.  If there are no up-to-date instructions, then treatment will be given according to Asthma Victoria instructions (see poster in staff room and first aid room).

Parents are immediately informed in the case of, e.g.:

· students with personal management plans.

· deep or severe cut or splinter.

· injury to head or around the eye, especially if caused by a blow.

· injury that results in deformity or swelling, or in pain that persists, or that has resulted from a severe blow or fall.

· asthma attack (if the child does not respond to treatment).

Parents are informed in writing of all other treatments.

Children suffering from sickness or injury that occurs during lesson time are referred to the Office, with a brief note with details.  Parents will be contacted if necessary.

3.3 At the beginning of each school year, parents are to complete a medical form for any child who suffers from asthma or any chronic illness.  Forms are placed in the asthma/illness register and kept in the Office.  A duplicate of each form is kept in the child’s classroom.

3.4 Parents will be contacted if a student is unwell.  If parents are in any doubt about sending their child to school, they should consult the Principal or teaching staff.  Information about exclusion periods for communicable diseases can be obtained from the Office.

3.5 Parents are reminded in the newsletter that staff need written parent consent to administer supplied medication.  Students with chronic ongoing conditions will have their details maintained in a central register which is also kept with the classroom teacher and yard duty information.  When school staff are being asked to administer medication to children, the request will be made in writing, on the relevant form “Medication Request Form” available from the Office.

3.6 Parents will be informed if supplies of medication for the ongoing well-being of their child is in short supply.

4. Resources:

4.1 Budget (Administration).  School Council will provide where necessary funding for any staff member who wishes to take a first aid course.  

4.2 First aid room (sick bay) staff with first aid qualifications, first aid material, equipment and excursion bags stored in first aid room, classroom, first aid materials, Asthma Kit kept in office.  Two yard duty kits and kits in classroom.

4.3 Medical forms, asthma management plans, chronic illness form.

4.4 Information on communicable diseases.

4.5 Central Medical Register and Medication request forms.

4.6 Personal Student Medical supplies.

5. Evaluation:

Policy will be evaluated as necessary.
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