


(school letterhead)
BDO

C/- BDO House

563 Bourke Street
MELBOURNE VIC 3000
Dear BDO


In connection with your examination of the financial statements of  for the year ended 31 December 2005, for the purpose of expressing an opinion on them, we confirm to the best of our knowledge and belief, the following representations are correct.

[image: image1.bmp]We have made available to you:

a)
all financial records and related data

b)
minutes of all meetings of school council, and finance committee.

There have been no irregularities involving teachers or employees who have significant roles in the system of internal accounting control or financial statements.

In accordance with Department of Education, Employment and Training requirements, all school council accounts are maintained on CASES Finance.

The Principal was a signatory to all cheques drawn on the school’s accounts, including any Parent’s Association account.

All bank accounts or investments held by, or on behalf of, or associated with the school are listed on the following table.

	Account 
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The table should include all school council accounts and those associated with parent/welfare clubs, co-operatives, library and building trusts, special effort accounts and any other accounts associated with the school’s activities.

We are satisfied that we have as far as possible adopted policies and procedures that ensured our school’s compliance with the applicable taxation legislations, relating to GST, PAYG, FBT and Superannuation Guarantee, in all material aspects.  Any areas, that we have identified, of material non-compliance with the applicable taxation legislations, have been, or are being rectified.  These are listed below, together with a timetable for completion (if not already completed).

There are no business or private activities of the staff or school council that could result in a conflict of interest or otherwise significantly impact upon the school.

	Details of non-compliance
	Resolution proposed/ completed
	Completion date

	
	
	

	
	
	


Principal: __________________________________________ Date: ________

Bursar/Business Manager: _____________________________ Date: ________

