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MEDICATION ASSISTANCE REQUEST / RECORD
Child’s Name: ……………………………………………   Child’s Grade:……………………  
Child’s Teacher……………………………………..

Parent’s Name: …………………………………………..
Parent’s Signature:………………………….



Date:………………..

Please print clearly

	                                 To be completed by parent / guardian


	                          To be completed by 

                     administering staff member

	                Medication Name & Type
                    ie Tablet or Liquid
	Dosage to be given
(quantity)
	Time to be administered at school
	With/ without 

before / after food
(if relevant)
	Date administered
	Staff Member’s Initials
	            Optional Comments
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PURPOSE:





As well as the professional obligation a teacher owes to students, there is also a legal duty of care in regard to the physical well-being of students. 





Many students attending school need medication.  The student’s continued attendance at school and optimal learning capacity may depend on his/her medication.  It is necessary that staff, as part of their duty of care, assist students where it is appropriate to take their medication.





GUIDELINES


Every child who needs to take medication whilst at school must supply written consent signed by their parent/guardian which states:


The usual medical treatment needed by the student at school or during school activities


The medical treatment and action needed if the student’s condition deteriorates.


The name, addresses and telephone numbers for an emergency contact and the student’s doctor.


The original packaging showing the child’s name, medication to be taken and dosage must be sighted by the Principal or teacher in charge.


Parents/guardians should provide a dosette box for all medication in tablet form to ensure the correct dosage is given.  Medication is to be supplied as it needs to be taken ie crushed, broken or whole (staff will not crush or break tablets at school).


Substances prescribed for a particular student will be retained solely for the use of that student.


Parents may attend school to personally administer their child's medication if preferred.


A medication Assistance form (as attached) will also need to be completed and must be kept with the child’s medication at all times


Unprescribed medication will not be administered without parental permission.


Parents are responsible for ensuring that all information supplied to the school regarding their child’s medication is accurate and current.





OTHER MEDICATION





Administration of medication, other than ingestion by mouth, will be the responsibility of the parent/guardian or their delegated medical personnel.








Evaluation:


This policy will be reviewed as part of the school’s three year review cycle.








This policy was last ratified by School Council in....		May  2005
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