SSO- 1 RANGE 1 LABORATORY TECHNICIAN
The Laboratory Technician would be expected to hold an appropriate qualification, at least a minimum of VCE chemistry and Physics have a current driver’s licence and a current first Aid certificate Level  2 (or be prepared to gain such a certificate). Computer skills, would be considered an advantage

This position requires flexibility and a range of skills and, as well as routine Laboratory Technician work, support in the office administration is required to 20-40% of the time.  Such support includes ordering of supplies, photocopying and assistance with the preparation of school documents such as the newsletter.  The poison has major responsibility for student first aid.

Duties Include:

· Provide clerical, keyboard and production of the newsletter and other documents, support to the Principal and other staff within the school.

· In consultation with the Business Manager manage work priorities taking into account the overall workload of the administrative staffing section.

· Undertake administrative tasks relating to the maintenance of school facilities and the supply of stores and materials.

· Provide first aid supplies and equipment and assistance to students.

Perform routine tasks in preparation for practical classes including:

· Setting up equipment and instrumentation for use in demonstration and class practice.
· Cleaning away any equipment and materials after use and check that they are maintained in a safe, clean and ready to use condition.
· Checking and maintaining equipment in working order and effect simple repairs where possible.
· Preparation of materials for dissections.
· Prepare chemicals and other laboratory solutions.
· Prepare equipment for student and teacher use.
· Using equipment and materials prepare curriculum support materials or assist students in the preparation of materials e.g. photography, conduction science experiments, video-taping, audio recording, document preparation on computers.
· Coordinate stock control with the work area.
· Ensure equipment, within work area, is properly maintained.
· Secure equipment, resources and facilities.

· Ensure identified risks are reported to appropriate personnel with the school.

· Advise and assist staff in safety matters relating to a specific functional area e.g. handling of chemicals in a science laboratory.

· Assist teachers in the supervision of science experiments.

· Prepare and operate equipment in accordance with manufacturer’s guidelines and school policy.

· Operate equipment to assist in the delivery of educational programs.

· Maintain chemical data sheets and comply with the OH&S requirements.

· Perform clerical and keyboard duties in support of the School Council.
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