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Woori Yallock Primary School

Healesville Road, Woori Yallock 3139

Telephone 03 5964 7258

 




                 Fax 03 5964 6101



        Email woori.yallock.ps@edumail.vic.gov.au

MAX MCDONALD HALL HIRING CHARGES
Bond for Private and Commercial Functions


$250.00

Crockery Charge





$  20.00 + GST  

Charge per round Table (10 tables available)


$    5.00 + GST  

Community Groups





$110.00 + GST  

All Private and Commercial Functions


$190.00 + GST  

Permanent Hirers
(Community Groups)


$    5.00 per hour + GST






OR
$  12.00 for 3 hours + GST 

Permanent Hirers
(Commercial)



$  15.00 per hour + GST








OR
$  35.00 for 3 hours + GST

At the discretion of Woori Yallock School Council some groups may be charged at a permanent hirers rate.

The bond of $250.00 and the deposit is to be paid on the date of booking and booking application completed.

If booking less than 7 days prior to the event the bond is to be paid in cash.

The bond will be refunded after inspection by the Committee and a cheque will be forwarded within 7 days.

Invoices will be sent in the first week of each school term for permanent hirers and payment must be within 14 days or hall will be unavailable.

If the hall is hired over a weekend the key can be picked up on the Friday prior to 

4.00 p.m. and returned to the school by 12 noon on the following Monday.

MAX MCDONALD HALL BOOKING APPLICATION

DETAILS OF HIRER

1. Hirer:
2. Name of Contact Person:
3. Address of Contact Person:
4. Telephone Number of Contact Person - 
Home:
Work:
BOOKING DETAILS
1.  Dates or Day(s) of Hiring:




a. Times of Hiring:
2.  Regular Bookings to Commence from (date):
3.  Regular Bookings to Finish (date):
4.  Are there any dates you will not require the Hall during this period:
DETAILS OF FUNCTION

1.  Type of Function:

2.  Number of people attending:
3.  Will you be serving a meal?

YES / NO
4.  Will alcohol be consumed?

YES / NO
5.  Do you require the kitchen?

YES / NO
6.  Do you require crockery?


YES / NO

7.  Do you require round tables

YES / NO

I hereby apply under and in accordance with the attached conditions for the use of the Hall for the purpose and times as listed above, and I hereby undertake to comply in all respects with such conditions.

PLEASE NOTE – Public Liability insurance has been taken out on the hall.  

The hall is covered by public liability insurance, however the hirer is liable for 

the first $1000.

SIGNATURE: …………………………………….
       DATE: ………………….

OFFICE USE ONLY            COST OF HIRE      (W.Y.P.S.)ABN No. 11030785620

Bond   $……………………..
Fee


$……………….

Date Paid  …………….…….
Crockery Charge
$……………….






Table Charge

$……………….






Total Payable

$……………….






G.S.T.


$……………….






TOTAL

$……………….

MAX MCDONALD HALL CONDITIONS OF HIRE
APPLICATION

Each application for use of the Hall must be made to the School Office on the attached form, whether permanent or casual, must be signed by the applicant, must state the purpose for, and hours during, which such Hall is required, and must contain the applicant’s undertaking to comply with these conditions.  The Hall shall be vacated punctually at the time specified and shall be left in a CLEAN AND TIDY CONDITION, as should the immediate area and car park.

DEPOSIT

At time of hiring a deposit of 20% will be required.
BOND
Such bond as may be required must be paid at the time of hiring as a guarantee of fulfilment of these conditions and as a security up to the said amount against damage to the building or any fittings or furniture contained therein and for any abnormal cleaning of the portion of the building used by the hirer.  The hirer shall be liable on demand by the School Council to pay any further amount in excess of such deposit to meet the full cost of such damage or cleaning.  Should the conditions of hiring not be fulfilled by the hirer the deposit shall be forfeited too, and become the property of the Woori Yallock School Council.

If there be no breach of the conditions of hiring or damage or injury to the building or any fitting or furniture therein or abnormal cleaning to be done (of which the booking officer shall be the sole judge) the bond will be returned.

PAYMENT
Payment for the hire shall be in accordance with the schedule prepared by Woori Yallock School Council and full payment is required 14 days before the function.

DAMAGE
The floors, walls, or any part of the building or any FITTINGS OR FURNITURE SHALL NOT BE BROKEN, PIERCED BY NAILS OR SCREWS or in any other way damaged.  No notice, sign, advertisement, scenery, fittings or decorations of any kind shall be erected in the building or attached to or affixed to the walls, doors or any other portion of the building, fittings or furniture, without prior consent of the School Council.  Any extra insurance premium rendered necessary in such case must be paid by the hirer.  Should damage occur some or all the bond may be forfeited.

SEATING
The hirer may organise the arrangement of any seats in the Hall provided that they are arranged in conformity with the Public Health regulations.  Seating must be returned to the location it was on arrival.

FREE ACCESS
The Booking Office or representative shall, at all times, notwithstanding that it is then under hire, be entitled to free access to any and every part of the building.

REFUSAL TO HIRE OUT
It shall be in absolute discretion of the School Council to refuse to hire out the Max McDonald Hall and notwithstanding that the hall may have been hired or that these conditions may have been accepted and signed and payments and deposit made the School Council shall have full power if it sees fit to cancel such hiring without further notice and direct the return of the payment and deposit so made, and the hirer hereby agrees in such case to accept the same and to be held to have consented to such cancellation and to have no claim at law or in equity for any loss or damage in consequence thereof.

LIQUOR
The consumption of liquor in the Hall is forbidden, unless stated on the Booking Application.

SMOKING
Smoking is prohibited inside the building.

DISORDERLY BEHAVIOUR
No spitting, obscene or insulting language or drunkenness or disorderly behaviour or damage to or disfigurement of property shall be permitted in any part of the building, or adjacent buildings and grounds.

SUB-HIRING
No portion of the Hall shall be sub-hired out or any occupancy transferred or assigned wholly or partially without the written consent of Woori Yallock School Council.

DECORATIONS STAGE FITTINGS
No stage property, decorations or electric light installation of balloons or lanterns, candles or naked lights of any kind or articles of similar nature, shall be brought into the building without consent of the School Council.  These, together with any catering appliances or fittings, shall be removed from the building before 9.00 a.m. on the day following their use and if not so removed, the hirer shall pay such sum as the School Council may fix for each day or portion of a day whilst such property remains in the building.

OBSTRUCTIONS
The hirer shall comply in every respect with regulations under the Health Act with regard to Public Buildings for the prevention of overcrowding and obstruction of gangways, passages, corridors, or any part of the building.  Any persons causing an offence against such regulations shall be removed from the building.

PROTECTION OF FLOORS

Hirers shall see that caterers and others shall especially protect the floors from stain or any other damage, for example, from sharply heeled shoes, by covering such floors with suitable rugs or other covering approved by the School Council.

CONFETTI
The use of confetti is prohibited within buildings and immediate precincts.

THEFT
Neither the School Council nor its servants shall be liable for any loss or damage sustained by the hirer or any person, firm or corporation entrusting to, or supplying any article or thing to the hirer by reason of any such article or thing being lost, damaged or stolen.  The hirer hereby indemnifies the School Council against any claim by any such person, firm or corporation in respect of such article or thing.

INSURANCE
The hirer of the Hall shall not do or neglect to do, or permit to be done or leave undone, anything which will affect the School Council’s insurance policy or policies relative to fire or public risk in connection with the building, and the hirer hereby agrees to indemnify the School Council to the extent that such policies  are affected through any such act of commission or omission.

The hirer of the Hall shall be responsible for insuring his/her own items of equipment, contents and fittings within the building.

The hirer of the Hall shall be responsible for public risk insurance covering activities conducted in the building.

KITCHEN
The hirer of the kitchen shall leave it in a tidy condition and all fixtures and utensils in good order and condition and shall immediately remove all rubbish, refuse and waste matter.  If this is not done the School Council shall be entitled to have it cleaned or put in order and the cost of doing will be deducted from the aforementioned bond.

DISPUTE
In the event of any dispute or difference arising as to the interpretation of these conditions or of any matter or thing contained therein, the decision of the School Council shall be final and conclusive.

AUTHORITY
The Booking Office has the full authority of the School Council to carry out its directions regarding the use of the Hall and the booking instructions to hirers must be carried out.

No use of the Hall shall be deemed to be or create a tenancy thereof.

HALL MANAGEMENT CHECKLIST
· HALL FLOOR SWEPT

· HEATING TURNED OFF

· WINDOWS SHUT

· CHECK TOILETS ARE TIDY
· DISHES USED TO BE WASHED, DRIED AND PUT AWAY

· CANTEEN CLEANED - FLOOR SWEPT, OVEN, PIE WARMER ETC. TURNED OFF  

(Note - Pie Warmer and Oven to be cleaned after use)

· DO NOT TURN OFF URN OR FRIDGE

· CHAIRS STACKED ON STAGE UNLESS OTHERWISE ADVISED

· TURN ALL LIGHTS OFF
· YOUR RUBBISH TO BE REMOVED FROM SCHOOL PREMISES

· OUTSIDE TO BE LEFT IN CLEAN CONDITION

· ALL DOORS TO BE LOCKED (Please check they are locked from the outside)

· GATES LOCKED

· BREAKAGES, DAMAGES REPORTED IMMEDIATELY

Thank you for using our hall we hope you had a good time.
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