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Out of School Hours Care


POLICY
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Rationale


In order to give extra support for families of Birralee Primary School an effective out of school hours care program has been developed.  The OSHC program provides a familiar and friendly environment for childcare.





Aims


To provide a quality childcare program for Birralee Primary School students


To provide a safe, caring, and supportive environment


To provide accessible childcare for Birralee families


To provide a program that provides a variety of recreational activities





Implementation





The Program will:





Be made available to parents of Birralee Students 





Offer a wide variety of stimulating and interesting indoor/outdoor activities to cater 	


for the individual needs and interests of the children.





Promote warm and friendly relationships with staff, parents and children while ensuring that  the following principles are adhered to:


The right to feel safe and secure at all times.


The right to be treated with respect and courtesy.


The right to play without interference





Provide an atmosphere where staff and children can work together in the planning


and development of the program.





Operate the program so that it complements and enhances the schools activities and is consistent with the schools philosophy.





Abide by the principles of Birralee Primary School’s Student Welfare policy.





Run according to the Operational Guidelines.











Evaluation:


This policy will be reviewed as part of the school’s three year review cycle.








This policy was last ratified by School Council in....		  Jul 2005
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	OPERATIONAL GUIDELINES





The program operates:


	- on a regular basis between 3.30pm and 6.00pm on Birralee Primary School days.


	- on a regular basis between 7.00am and 8.45 am on Birralee Primary School days.


	- on an informal basis between 7:00am and 6.00pm on Birralee Primary ‘pupil-free’ 


days. The program’s availability will be communicated through the Birralee 


newsletter ‘The Hub’





The daily attendance at the program is currently limited to a maximum of 30 After School Care places and 15 Before School Care places


	


Afternoon tea is provided for all students attending After School Care





Breakfast is provided for all students who arrive before 8.00am





Children are not permitted in the kitchen / canteen areas.





Coordinators have current, approved first aid training.





The staff / child ratio is always maintained within the Office of Pre-School and Child Care recommended minimum of 1 staff member for every 15 children.





The program’s venue is the multi-purpose room and the designated outdoor play area located within the grounds of Birralee Primary School.





The venue includes the following facilities:





		- safe indoor and outdoor play areas





		- a rest and quiet area





		- kitchen area for the preparation of food





		- secure storage





		- telephone access





		- toilet and washing facilities





		- access to a fire-extinguisher





-  access to first-aid 





Before and after care coordinators will follow the Birralee Primary School First Aid policy.





Parents wishing to enrol children should complete a registration form.  Every child must be registered.  Parents are responsible for ensuring that contact numbers and details of those people nominated to collect children are current.











Cancellations


Parents are required to notify the school of cancellations to ensure:


That staff ratios are correct


That staff are aware that the child has not gone ‘missing’


No bookings are transferable


To allow the place to be allocated to another family, users must cancel before 10:00 am on the day for After care, and by 2.00 pm the previous day for before care or the full fee is payable for that day.








COLLECTION OF CHILDREN – AFTER SCHOOL PROGRAM





All children must be signed in to Before Hours Care and out of After Hours Care each time they attend


The After School Hours Program will end promptly at 6.00 pm.  


Late collection of children is unfair to AHC staff. The following conditions will apply:





A penalty surcharge of $1 per minute per child will apply for the late collection of children.  The AHC coordinator will retain the discretionary power to amend or waive the penalty in extraordinary circumstances.


Constant late pick-ups will be referred to the After Hours Care committee for further action.





FEES STRUCTURE


From 2005 the fees will be as follows:


$9    per After School Care session


$7    before 8.00 am (includes breakfast) per Before School Care session


$5   from 8.00 am (excluding breakfast) per Before School Care session


$25 Pupil Free Days





Accounts for Out of School Hours Care will be issued and sent out fortnightly.  Prompt payment is expected.


Should an account exceed $200.00 a letter will be forwarded advising that arrangement for payment must be made within 7 days.  


If no arrangements are made regarding payment in this timeframe the child/children will be excluded from out of school hours care.  Should the debt continue to be unaddressed it will be forwarded to a debt collection agency.





Contact Phone numbers for Out of School hours care.





Telephone numbers for emergencies or cancellation:





Birralee Primary School		Before School Care	9848 4996


Co-ordinator				After School Care	0418 176 197
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Cancellations


Parents are required to notify the school of cancellations to ensure:


That staff ratios are correct


That staff are aware that the child has not gone ‘missing’


No bookings are transferable


To allow the place to be allocated to another family, users must cancel before 10:00 am on the day for After care, and by 2.00 pm the previous day for before care or the full fee is payable for that day.








COLLECTION OF CHILDREN – AFTER SCHOOL PROGRAM





All children must be signed in to Before Hours Care and out of After Hours Care each time they attend


The After School Hours Program will end promptly at 6.00 pm.  


Late collection of children is unfair to AHC staff. The following conditions will apply:





A penalty surcharge of $1 per minute per child will apply for the late collection of children.  The AHC coordinator will retain the discretionary power to amend or waive the penalty in extraordinary circumstances.


Constant late pick-ups will be referred to the After Hours Care committee for further action.





FEES STRUCTURE


From 2005 the fees will be as follows:


$9    per After School Care session


$7    before 8.00 am (includes breakfast) per Before School Care session


$5   from 8.00 am (excluding breakfast) per Before School Care session


$25 Pupil Free Days





Accounts for Out of School Hours Care will be issued and sent out fortnightly.  Payment is expected within one calendar month.


Should an account be overdue a letter will be forwarded advising that arrangement for payment must be made within 7 days.  


If no arrangements are made regarding payment following the letter, the child/children will be excluded from out of school hours care.  Should the debt continue to be unaddressed it will be forwarded to a debt collection agency.





Contact Phone numbers for Out of School hours care.





Telephone numbers for emergencies or cancellation:





Birralee Primary School		Before School Care	9848 4996


Co-ordinator				After School Care	0418 176 197














This policy was last ratified by School Council in....		Jul 2005
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