BALWYN HIGH SCHOOL

JOB DESCRIPTION 

MARY EVANS

SICK BAY ATTENDANT
.7

SSO1
  48/52

Times:
9.40 a.m. – 3.30 p.m.

DUTIES:

· Operate in accordance with the Directorate’s School Operations Manual in the care and treatment of students, and having regard to school policy requirements.

· In charge of school sick bay.  Supervision of students, cleanliness and hygiene of the centre, including bed linen, ordering of supplies through the business manager, maintenance and delivery of first aid kits.

· Administer palliative treatment for minor disorders so as to enable the employee/student to remain at school.   Make appropriate contact with level co-ordinators, other staff and parents as needed.

· Provide medication for temporary treatment (where parents/students have supplied)

· Maintain first aid kits and medical supplies.  Prepare first aid kits for use by sporting teams, excursions etc.

· Keep daily records of injuries and illness, including attendance at sick bay, and provide a brief monthly report to the Assistant Principal (Welfare).

· Complete (on Cases) the Directorate’s Accident Form.

· To become aware of school safety matters, and to draw the attention of the school administration to areas requiring attention.

· Other general duties as required by the school administration from time to time.

